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lntroduction of new 'Identity Cards' for employees of Indian Railways
and CoDtract Service Providers in Indian Railways.
Board's leners ofeven no. dated 03.07.2025 & 05.08.2025.

Please refer to the Board's letter oleven no. dated 03.07.2025 regarding introduction
of new 'Identity cards' format lbr employees of lndian Railways and contract Service
Providers in Indian Railways. As some modifications in the new ldentity card format were
under consideration in the Board's office, the said letter was put on hold vide letter ofeven no.
dated 05.08.2025. The matter has been reviewed, and the revised format of Identity Cards for
all employees of lndian Railways and contract Service providers in Indian Railways are
enclosed as Annexure-I and Annexure-Il respectively. Moreover, methodologr for generation
of Identity Card No. for Railway employees, is enclosed as Annexure-ll[. There is no change
in the lanyard of ID cards. Physical sample copies of ID cards along with lanyards, whiih
were sent earlier to all concemed, may be perused for reference.

2. All concemed may please take appropriate action for introduction ofnew ldentity Cards
as per revised format/specifications, for uniformity and standardization on Indian Railwavs.

3. This has the approval ofthe Competent Authority.

DA: As above.

Copy to:-
(D
(ii)

DG/RPF- for kind information.
JS/RB- for kind information and necessarv action.

Room No.402, Rail Bhawan, Raisina Road, New Delhi-t 10001

The General Managers/DGs/CAOs,
All Zonal Raih ays/Production Units,
All Centralised Training Institutes,
CORE/Prayagraj & RDSO/Lucknow.

qr{f,SIiS'r{/ COVERNMENT OF INDIA
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Annexure-I

Sample of Identitv Card for Indian Railwav Emolovees

Font size: 12 & 8
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Font size: 12 & 9

Note:- Writing font - Times New Roman
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Name : XXXXX

RailwavsMinistry

Desinnation: xxxxx,/DDDI)

Coremrne oflndia
No.25l00l )OGXXX

(Sigrrtrr!)
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CodeQR
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DEPARTMENT.

9989999999

116. &.tE& ro rei!8 rd..ity o tD*,
rt1fuid/codtlaldr,ttturid of l.ily, EvE

Datc of Issue
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Specification

Logo of Indian Railweys- Colored

Details in QR code:

i.

ii.
iii.
iv.

vi.
vii.

Identitv Card for Indian Railu'av Emolovees

Colored

Center head within frame and present full head from top of hair

to bottom of chin. The face should cover 70 perc€nt ofthe photo

area.

Name and address

Designarion

Place of Posting

Aadhaar No.

Darc of issue

Validity upto

Name & designation of issuing authority

Card

Color
[Yetlow

Size
fzuu"s+rrarra

aterial
|'

VC 240 micron

Printing pigiui erinting, Yellow

abrication fr* Non TarablE fusing process

Lanvard

Color Yellow

Size 2cm "96cm

Material Polyster Silicon Fabric Dor 240gsm

Hook Dog Hook & Clip SS Plated

Printing Digitat Printing both side black font on Yellow base

Photograph-

Face Coverage-



I

Samrrle of Identi ty Card for Contract Service Providers in Indian Railways

Font size: l6- I 2
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Back view

Annexure-lI

Font size: 14 & 8

Note:- Writing font - Times New Roman
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Entry Pass

Name: XXXXX
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Employee Photo ;
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9989999999
Name (rl Contraclo.
Validit), ofOutract
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Validiry: 0l yce trorn the dd€ of
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Datc oflssue:



ldentitr Card for Contract Sen,ice Provider in Indian Railwars

Colored

Center head within frame and present full hcad from top of hair

to bottom ofchin. The face should cover 70 percent of the photo

area

Photogreph-

Face Coverage-

Details in QR code:

l,

ii.

iii.

iv.

vi.

vii.

Nmrcadaddress

Aadhaar No.

Darc of issrc

Vdidity r+m

Police Verifi cation date

Name of Agency

Name & designation ofissuing authority

Card

Color
lo'*e"

Size
I'

7MMx54MM

Material
fvc 

z+o micron

Printing pisital erintins, Orange

Fabrication
FVIR 

Non Tarable fusing process

Lanyard

Color
P*e"

Size

P"
lyster Silicon Fabric Dor 240gsm

pe mot a Ctp SS Plated

P'
gital Printing both side black font on Orange base

Specification

Material

Hook

Printing



Identity Card No. shall be a twelve-digit number. First two digits shall be taken from lasl
two digits of the pres€nt Calendar Year.

Third and Fourth digis shall be specific number assigned to ZRs/PUVCTIs etc. as per list
given below:

ZRs/Ptls/C'TIs Code Code

Central Railway 0l l9

Eastem Railway 02 Central Organisation for Railway

Electrification (CORE)

East Central Railwat 03 Chittaranj an Locomotive Works (CLW) 2t

0.1 Banaras [.ocomotive Works (BLW) 22

Northem Rail*'ay 05 Patiala Locomotive Works (PLW) 23

North Central Railway 06 Integral Coach Factory (lCF) 24

No(h Eastem Railway 07 Rail Coach Factory (RCF) 25

Northeast Frontier Railway 08 Modern Coach Factory (MCF) 26

North Westem Railway 09 Rail Wheel Factory (RWF) 27

Southem Railway l0 Rail Wheel Plant (RWP) 28

South Central Railway il Indian Railways Institut€ of Civil
Engineering (IRICEN), Pune

29

t2 Indian Railways lnstitute of Signal &

Telecommunications Engineering (IRISET),

Secunderabad

30

South East Central

Railwav

l3 Indian Railways lnstinrte of Mechanical &
Electrical Engineering (IRIMEE). Jamalpur

3l

South Western

Railway

l4 lndian Railways Institute of Electrical
Engineering (IRIEEN), Nasik

32

Annexure-lll

Nlethodnlogr for generation of ldenti$ Card No. for Railwav emplovees

ZRs/P tls/CTIs

Research Designs & Standards Organisation

(RDSO)

20

East Coast Railway

South Eastern Railway



Western Railway l5 Indian Railways Institute of Transport

Management (IRITM), Lucknow

West Central Railway 16 Jagj ivan Ram Railway Protection Force

Academy, Lucknow

Metro Railway t1 lndian Railways Institute of Financial

Management (IRIFM), Secunderabad

35

Northeast Frontier Railway

(Construction)

l8

JJ

34

o Fifth and Sixth digits shall be specific number, to be assigned by concemed

ZRs/PUs/C'fls etc. to Divisions/Workshopsfunits under their jurisdiction. Although,

Railways may consider by assigning '01' as a code for employees working in

Headquarters and further code numbers i.e. 02, 03, 04.... for Divisionvworkshops/Units

and other subordinate/attached offrces, under intimation to Board's offrce.

o Last six digits are for employee's S. No. and the same shall be decided by Railway

Administration.

Example: Suppose an employee is working at Southern Railway headquarters and his ID

Card is being issued in 2025, ther, his ID Card No. will be as under:

2sr00lxxxxxx

,< l0 0l xxxxxx

Calendar year of
lssue

Code for ZRrPU/CTI Code for
Div./Workshopfunits

etc-

Employee Serial

Number
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