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Report on Capability Assessment of New Vendors
i) Name of Vendor ...............
if) Purpose: ......... (Assessing officers should detail the purpose of assessment,
manufacturer, name of the machine and the tender number which necessitated
assessment or otherwise.)

i) Scope: .......(The scope should define scope of capability assessment carried
out detailing the machine/system or range of machines/systems.)

iv) Details of Stores/Items/Parts/components for which assessment is carried out.
(Indicate complete description. Vendor should submit a request to include more
similar items in the assessment if required)

v) Assessment done on .......

1.0 General Information

1.1. Background of vendor in Brief
1.1.2 Location
1.2  Postal Address

I. Head Office

Il. Works/Factory (as per Factory License) :

1.3. Telephone No.(with STD code and Mobile)
l. Head Office
i. Works/Factory
lii. Authorized Person who can be contacted telephonically:
1.4. E-mail IDs
.. Head Office
ii. Works/Factory
lii. Authorized Person
1.5 Description of Factory/Works.

I. Total land area
(in Sq. metres)

. Total covered area

a
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(in sq. metres)

iii. Different sub-units
(with details of covered/
uncovered area, elc.)
iv. Special features, if any

1.8. No. of personnel employed (category-wise).

I, Managerial :

(List to be attached as Annexure-A)

ii. Supervisory : Permanent Temporary
iii. Skilled artisans : Permanent Temporary
iv. Unskilled : Permanent Temporary

1.7 Hours of working

1.8 Is this first inspection for assessment?
If it is a re-inspection, details of earlier capability assessment(s) tobe
recorded and attached.

2.0 General Information--Technical

2.1 Description of different departments in the Factory/Works and  function
of each department.

211 The break-up of different work areas given below

Unit - |
Administrative Block
Fabrication and assembly
Machine Shop
Store
Laboratory

Unit = II, Unit - Il ......
Administrative Block
Fabrication and assembly.
Machine Shop
Store
Laboratory

2.1.2 A plan of the works, as described above, to be attached (Annexure-B).
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2.2 Detailed description of Machinery and Plant in each department Unit wise
(make and year of procurement/commissioning to be provided. For special
type of equipment copy of pamphlets/write ups to be furnished so as to
supplement the description).

The list of machinery & plant available to be attached (Annexure-C).

221 It was observed that .......... (Comments of Assessing Officer(s), on
machines and infrastructure)

2.3  Plans for future expansion, if any.................
24  Details of raw-materials held in stock (state whether imported/indigenous).
(list enclosed as Annexure-D)
2.5 Production Capacity.
I. Per month:
il. Per year
25.1 Whether Production capacity has been certified by external agencies? If
yes, then details/certificates to be attached.
(Comments of Assessing Officer(s))

26 Enumerate Type of Stores/Items, which the firm is capable of
manufacturing.

(Comments of Assessing Officer(s))
3.0 Design Capability
3.1 Availability of Qualified Personnel.
(Comments of Assessing Officer(s))
3.2  Assessment of Expertise and Facilities.
(Comments of Assessing Officer(s))
40 Manufacturing Process

4.1 In-house Manufacturing Facilities for the item(s) being assessed.

(Comments of Assessing Officer(s))
4.2 Details of manufacturing process relevant to the items for which assessment
1S carried out.
(Comments of Assessing Officer(s))
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43

44

5.0
5.1

5.2

521

5.3

5.3.1

H4

54.1

55

5.6

Important Items/prccesses Outsourced by the Vendors
(Comments of Assessing Officer(s))

What is the system of traceability of the components/sub-assemblies
manufactured in-house and outsourced.

(Assessment team to comment on the traceability records maintained by
the vendor for the range of machines manufactured, from the stage of
drawings to dispatch of material/machine.)

Quality Assurance

Does the factory have an established Quality Assurance Programme. If yes,

please enclose a copy of the write-up? If not, what plans are there if any
for setting it up? (QAP attached as Annexure-E)

(Comments of Assessing Officer(s))

Details of Quality Assurance Organization.

Names of key personnel, their qualifications, designations and position in
overall management structure (Data in tabular form, explain with
organization chart, if necessary).

The QC organization is headed by Shri.........., who is designated as
.............. with  responsibility for.. ..............(Comments of Assessing
Officer(s))

Enlist Quality Control Testing Facilities and Laboratory equipment available.
In-house facilities available for inspection and QC include the following:

Wi .
Wi
(list enclosed as Annexure-F)

Availability of gauges

The following important items of gauging and other related equipment are
available: (Annexure F)

Calibration of Laboralory / test equipment / gauges, indicated-in para 5.3
and 5.4 above:
. How is the calibration done?
. Frequency of calibration.
lii. System to ensure that calibration of above eqmpmants
does not fall overdue.
iv. Action taken if such calibration has fallen overdue

(Comments of Assessing Officer(s))
Source of procurement of raw-materials, important bought-outs, and steps

taken to ensure their quality
(Comments of Assessing Officer(s))
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5.7

5.8

59

6.0

6.1

6.2

6.3

7.0

71

72

7.3

7.4

7.5

7.5.1

5 8

Details of inspection/checks done on material during various stages of the
above manufacturing process.

(Comments of Assessing Officer(s))

Have acceptable values for the parameters inspected during above stage
checks been laid down? If yes, the action taken if value of the parameter
inspected does

not meet the desired laid-down value.

(Comments of Assessing Officer(s))

System for documentation of the results of the above stage checks.
(Comments of Assessing Officer(s))

After-Sales Service

After-Sales Service Facilities Available at Works and Branch Offices.

What is the system of recording customer complaints and action taken their
up(:gnrnrnants of Assessing Officer(s))

Assessment of Quality of Service Including Response times.

(Comments of Assessing Officer(s))

Past Performance

List of important customers of the firm (as relevant to the works for which
assessment being done)

This is attached at Annexure-G.

Details of important orders executed / supplies in the past.

Also included in Annexure-G. ...

Details of Pending orders in hand  (Annexure-H)

Whether another unit/factory of the firm is already approved by COFMOW
for supply of stores/components.

(Comments of Assessing Officer(s))

Performance of machines manufactured and supplied in the past to
different consignees.

(Comments of Assessing Officer(s))

Machines at M/s. ................ (Name of consignee)
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7.5.2 Conclusions on performance (Attach performance certificates from at least 5
consignees where machines are working for more than one year since
commissioning as Annexure-).

(Comments of Assessing Officer(s))

8.0 Commercial Information

8.1  Copies of following documents obtained and attached as Annexures.

. Proof of Ownership. . Annexure-J.
. Factory License, NSIC/ SSI . Annexure-K.
iil. Latest Electricity Bill. . Annexure-L.
iv.CA/CS certified copies of

Balance sheets and Profit & Loss accounts : Annexure-M

8.2 Whether the firm is  registered under Indian Factories Act.
(Comments of Assessing Officer(s))

8.3 Whether the firm comes under the scope of Industries
(Development & Regulations) Act, 1951.
(Comments of Assessing Officer(s))

84 Income Tax Clearance Certificate Copy attached at Annexure-N.

9.0 Conclusions
(Comments of Assessing Officer(s))

10  Recommendations
(Should detail the findings in line with the scope of the assessment)

(Signatures of the Assessing Officer(s)
Name & Designation
Place:
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ANNEXURE -C
LIST OF MACHINERY AND PLANT
Year of
S.N. | Description of ltems Make Qty. oroctrement
| -
ANNEXURE - F
LIST OF QC EQUIPMENT, MEASURING EQUIPMENT AND GAUGES
mﬁanga S T R = S
Least
. Year of

S.No. Description count Qty. procurement

where
applicable
ANNEXURE - G
LIST OF IMPORATANT CUSTOMER &ORDERS EXECUTED W.EF. ... (DATE)
Purchaser Description/| Delivery Date
SN. Order No. value dt. Date recd. Comm. REMARKS
| i}’
ANNEXURE - H
LIST OF PENDING ORDERS AS ON----------- (DATE)
i
S.N. Purchaser Order No. and date Value
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