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SOUTHERN RAILWAY

CHECKLIST FOR E-TENDER

S. No. Particulars

1. List of Personnel in your organisation.

2. List of Plant and Machinery available in your
organisation.

3. List of works completed.

4, List of works on hand.

5. Attested copy of PAN Certificate.

6. The enclosed NEFT Form duly filled in should
be submitted along with a cancelled Cheque.

7. Attested copy of valid License issued by the
concerned Regional Labour Commissioner.

8. Attested copy of valid PF Code Numbers issued
by the Employees Provident Fund Organisation.

9. Attested copy of GSTIN Numbers representing
the States in which the Contractors are
registered for GST.

10. Address of Registered Office.

11. Place of Business in State.

12. E-Mail address of the Contractor.

13. If the Contractor is not registered for GST, the
same should be furnished.

14. EB License

15 Annexure V-A

16 Annexure VI-B

17 Submission of Audited Balance Sheets, duly
certified by the Chartered Accountant along with
Annexure VI-B.

18 Experience certificates for satisfying standard
technical criteria.

19 Documents to be submitted along with tender as

per para 14 of GCC april 2022.
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DOCUMENTS TO BE SUBMITTED ALONG WITH TENDER
(Ref: IRSGCC — April 2022)

The tenderer shall clearly specify whether the tender is submitted on his own (Proprietary Firm) or

on behalf of a Partnership Firm / Company / Joint Venture (JV) / Registered Society / Registered Trust /
Hindu Undivided Family (HUF) / Limited Liability Partnership (LLP) etc. The tenderer(s) shall enclose the
attested copies of the constitution of their concern, and copy of PAN Card along with their tender. Tender
Documents in such cases are to be signed by such persons as may be legally competent to sign them on
behalf of the firm, company, association, trust or society, as the case may be.

(i)
()

(b)

(c)

(d)
(e)

®

Following documents shall be submitted by the tenderer:
Sole Proprietorship Firm:
(1)  All documents in terms of Para 10 of the Tender Form (Second Sheet) above.

HUF:

(1) A copy of notarized affidavit on Stamp Paper declaring that he who is submitting the tender on
behalf of HUF is in the position of ‘Karta’ of Hindu Undivided Family (HUF) and he has the
authority, power and consent given by other members to act on behalf of HUF.

(i1)  All other documents in terms of Para 10 of the Tender Form (Second Sheet) above.

Partnership Firm:
(i)  All documents as mentioned in paral8 of the Tender Form (Second Sheet).

Joint Venture (JV): All documents as mentioned in para 17 of the Tender Form (Second Sheet).
Company registered under Companies Act2013:

(i) The copies of MOA (Memorandum of Association) / AOA (Articles of Association) of the
company

(i1) A copy of Certificate of Incorporation

(ii1)) A copy of Authorization/Power of Attorney issued by the Company (backed by the resolution
of Board of Directors) in favour of the individual to sign the tender on behalf of the company
and create liability against the company.

(iv) All other documents in terms Para 10 of the Tender Form (Second Sheet) above.

LLP (Limited Liability Partnership):

(1) A copyof LLP Agreement

(i1) A copy of Certificate of Incorporation

(ii1) A copy of Power of Attorney/Authorization issued by the LLP in favour of the individual to
sign the tender on behalf of the LLP and create liability against the LLP.

(iv) An undertaking by all partners of the LLP that they are not blacklisted or debarred by Railways
or any other Ministry / Department of the Govt. of India from participation in tenders /
contracts as on the date of submission of bids, either in their individual capacity or in any
firm/LLP or JV in which they were / are partners/members. Concealment / wrong information
in regard to above shall make the contract liable for determination under Clause 62 of the
Standard General Conditions of Contract.

(v)  All other documents in terms of Para 10 of the Tender Form (Second Sheet).
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(g) Registered Society & Registered Trust:
(1) A copy of Certificate of Registration
(i1) A copy of Memorandum of Association of Society/Trust Deed
(111)) A copy of Power of Attorney in favour of the individual to sign the tender documents and
create liability against the Society/Trust.
(iv) A copy of Rules & Regulations of the Society
(v)  All other documents in terms of Para 10 of the Tender Form (Second Sheet) above.

(1)  If it is NOT mentioned in the submitted tender that tender is being submitted on behalf of a Sole
Proprietorship firm / Partnership firm / Joint Venture / Registered Company etc., then the tender shall be
treated as having been submitted by the individual who has signed the tender.

(iv)  After opening of the tender, any document pertaining to the constitution of Sole Proprietorship
Firm / Partnership Firm / Registered Company/ Registered Trust / Registered Society / HUF/LLP etc. shall
be neither asked nor considered, if submitted. Further, no suo moto cognizance of any document available
in public domain (i.e., on internet etc.) or in Railway’s record/office files etc. will be taken for
consideration of the tender, if no such mention is available in tender offer submitted.

(v) A tender from JV shall be considered only where permissible as per the tender conditions.

(vi)  The Railway will not be bound by any change of power of attorney or in the composition of the
firm made subsequent to the submission of tender. Railway may, however, recognize such power of
attorney and changes after obtaining proper legal advice, the cost of which will be chargeable to the
Contractor.

2. The tenderer whether sole proprietor / a company or a partnership firm / joint venture (JV) /
registered society / registered trust / HUF / LLP etc if they want to act through agent or individual
partner(s), should submit along with the tender, a copy of power of attorney duly stamped and
authenticated by a Notary Public or by Magistrate in favour of the specific person whether he/they be
partner(s) of the firm or any other person, specifically authorizing him/them to sign the tender, submit the
tender and further to deal with the Tender/ Contract up to the stage of signing the agreement except in case
where such specific person is authorized for above purposes through a provision made in the partnership
deed / Memorandum of Understanding / Article of Association /Board resolution, failing which tender
shall be summarily rejected.

A separate power of attorney duly stamped and authenticated by a Notary Public or by Magistrate

in favour of the specific person whether he/they be partner(s) of the firm or any other person, shall be
submitted after award of work, specifically authorizing him/them to deal with all other contractual
activities subsequent to signing of agreement, if required.
Note: A Power of Attorney executed and issued overseas, the document will also have to be legalized by
the Indian Embassy and notarized in the jurisdiction where the Power of Attorney is being issued.
However, the Power of Attorney provided by Bidders from countries that have signed the Hague
Legislation Convention 1961 are not required to be legalized by the Indian Embassy if it carries a
conforming Appostille certificate.

Note: For further details IRSGCC, April 2022 may please be referred.
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