
ANNEXURE - I 

____________ RAILWAY 

TENDER FORM (First Sheet) 

Tender No. ____________________ 

Name of Work ___________________________________________________ 

To 

The President of India 

Acting through the _____________________________ Railway 

I/We ____________________ have read the various conditions to tender attached hereto and agree to 

abide by the said conditions.  I/We also agree to keep this offer open for acceptance for a period of ________ 

days from the date fixed for closing of the tender and in default thereof, I/We will be liable for forfeiture of 

my/our “Bid Security”. I/We offer to do the work for _______ Railway, at the rates quoted in the attached 

bill(s) of quantities and hereby bind myself/ourselves to complete the work in all respects within 

____________ months from the date of issue of letter of acceptance of the tender. 

2. I/We also hereby agree to abide by the Indian Railways Standard General Conditions of Contract, with 

all correction slips up-to-date and to carry out the work according to the Special Conditions of Contract and 

Specifications of materials and works as laid down by Railway in the annexed Special 

Conditions/Specifications, Standard Schedule of Rates (SSOR) with all correction slips up-to-date for the 

present contract. 

3. A Bid Security of ₹ ___________ has already been deposited online/ submitted as Bank Guarantee 

bond. Full value of the Bid Security shall stand forfeited without prejudice to any other right or remedies in 

case my/our Tender is accepted and if:  

(a) I/We do not submit the Performance Guarantee within the time specified in the Tender document; 

(b) I/We do not execute the contract documents within seven days after receipt of notice issued by the 

Railway that such documents are ready; and  

(c) I/We do not commence the work within fifteen days after receipt of orders to that effect. 

4. (a) I/We am/are a Startup firm registered by …………………… Department of Industrial Policy and 

Promotion (DIPP) and my registration number is ……………. valid upto …………………. (Copy enclosed) 

and hence exempted from submission of Bid Security. 

5. We are a Labour Cooperative Society and our Registration No. is ……………….. with 

…………………..and hence required to deposit only 50% of Bid Security.  

 

6. Until a formal agreement is prepared and executed, acceptance of this tender shall constitute a binding 

contract between us subject to modifications, as may be mutually agreed to between us and indicated in the 

letter of acceptance of my/our offer for this work. 

 

 ________________________ 

 Signature of Tenderer(s) 



 

 Date ________________ 

 

 Address of the Tenderer(s) 

 

_____________________________ 
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ANNEXURE-V 

Reference -Para 6.1 of ITT 

 

FORMAT FOR CERTIFICATE TO BE SUBMITTED / UPLOADED BY TENDERER ALONGWITH 

THE TENDER DOCUMENTS 

I………………………………(Name and designation)**appointed as the attorney/authorized 

signatory of the tenderer. 

M/s_____________________________ (hereinafter called the tenderer) for the purpose of the Tender 

documents for the work of ____________________________________________ as per the tender 

No.____________ of ________(Railway)**, do hereby solemnly affirm and state on the behalf of the 

tenderer including its constituents as under: 

1. I/we the tenderer (s) am/are signing this document after carefully reading the contents. 

2. I/We the tenderer(s) also accept all the conditions of the tender and have signed all the pages in 

confirmation thereof. 

3. I/we hereby declare that I/we have downloaded the tender documents from Indian Railway website 

www.ireps.gov.in . I/we have verified the content of the document from the website and there is no 

addition, no deletion or no alteration to the content of the tender document.  In case of any discrepancy 

noticed at any stage i.e. evaluation of tenders, execution of work or final payment of the contract, the 

master copy available with the railway Administration shall be final and binding upon me/us. 

4. I/we declare and certify that I/we have not made any misleading or false representation in the forms, 

statements and attachments in proof of the qualification requirements. 

5. I/We also understand that my/our offer will be evaluated based on the documents/credentials 

submitted along with the offer and same shall be binding upon me/us. 

6. I/We declare that the information and documents submitted along with the tender by me/us are 

correct and I/we are fully responsible for the correctness of the information and documents, 

submitted by us. 

7. I/we certify that I/we the tenderer(s) is/are not blacklisted or debarred by Railways or any other 

Ministry / Department of Govt. of India from participation in tender on the date of submission of bids, 

either in individual capacity or as a HUF/ member of the partnership firm/LLP/JV/Society/Trust. 

8. I/we understand that if the contents of the certificate submitted by us are found to be forged/false or 

incorrect at any time during process for evaluation of tenders, it shall lead to forfeiture of the Bid 

Security and may also lead to any other action provided in the contract including banning of business 

for a period of upto two year. Further, I/we (insert name of the tenderer) **_____________and all 

my/our constituents understand that my/our offer shall be summarily rejected. 

9. I/we also understand that if the contents of the affidavit certificate submitted by us are found to be 

false/forged or incorrect at any time after the award of the contract, it will lead to termination of the 

contract, along with forfeiture of Bid Security/Security Deposit and Performance guarantee besides 

and may also lead to any other action provided in the contract including banning of business for a 

period of upto five two year. 

 

http://www.ireps.gov.in/


10. I/We have read the clause regarding restriction on procurement from a bidder of a country which 

shares a land border with India and certify that I am/We are not from such a country or, if from such a 

country, have been registered with the competent Authority. I/We hereby certify that I/we fulfil all the 

requirements in this regard and am/are eligible to be considered (evidence of valid registration by the 

competent authority is enclosed)   

 

 

  SEAL AND SIGNATURE 

  OF THE TENDERER 

Place: 

Dated: 

 

**The contents in Italics are only for guidance purpose. Details as appropriate are to be filled in suitably by 

tenderer.   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

ANNEXURE-V(A) 

Reference -Para 6.1 of ITT 

(This certificate is to be given by attorney/authorized signatory/each member of Partnership firm/Joint 

Venture (JV) / Hindu Undivided Family (HUF) / Limited Liability Partnership (LLP) etc.) 

 



I/We………………………(Name), attorney/authorized signatory of the ……………..….. (constituent 

firm/constituent partner) and member/partner of the ………………………………(tenderering firm) hereby 

solemnlPy affirm and state as under: 

1. I/we certify that ……………..….. (constituent firm/constituent partner) is/are not blacklisted or 

debarred by Railways or any other Ministry / Department of Govt. of India from participation in tender 

on the date of submission of bids, either in individual capacity or as a HUF/ member of the partnership 

firm/LLP/JV/Society/Trust. 

2. I/We have read the clause regarding restriction on procurement from a bidder of a country which 

shares a land border with India and certify that I am/We are not from such a country or, if from such a 

country, have been registered with the competent Authority. I/We hereby certify that I/we fulfil all the 

requirements in this regard and am/are eligible to be considered (evidence of valid registration by the 

competent authority is enclosed),  

SEAL AND SIGNATURE 

            OF THE CONSTITUENT FIRM/CONSTITUENT PARTNER 

Place: 

Dated: 

 



ANNEXURE – VI  

Reference -Para 10.3 & 17.15.3 of Tender Form (Second Sheet) of Annexure I of ITT 

 

TENDERER’S CREDENTIALS (BID CAPACITY) 

___________ RAILWAY 

For tenders having advertised value more than Rs 10 crore wherein eligibility criteria includes Bid Capacity 

also, the tenderer will be qualified only if its available bid capacity is equal to or more than the total bid value 

of the present tender. The available bid capacity shall be calculated as under: 

Available Bid Capacity = [A x N x 2] – 0.33xNxB 

Where, 

A = Maximum value of construction works executed and payment received in any one of the previous three 

financial years or the current financial year (up to date of inviting tender), taking into account the completed as 

well as works in progress. 

N= Number of years prescribed for completion of work for which bids has been invited. 

B = Existing commitments and balance amount of ongoing works with tenderer as per the prescribed proforma 

of Railway for statement of all works in progress and also the works which are awarded to tenderer but yet 

not started upto the date of inviting of tender. 

 

Note:  

(a) The Tenderer(s) shall furnish the details of - 

(i) Maximum value of construction works executed and payment received in any one of the 

previous three financial years or the current financial year (up to date of inviting tender) for 

calculating A, and 

(ii) Existing commitments and balance amount of ongoing works with tenderer as per the 

prescribed proforma of Railway for statement of all works in progress and also the works 

which are awarded to tenderer but yet not started upto the date of inviting of tender for 

calculating B. In case of no works in hand, a ‘NIL’ statement should be furnished.  

The submitted details for (i) and (ii) above should be duly verified by Chartered 

Accountant. 

(b) In case if a bidder is JV, the tenderer(s) must furnish the details of  

(i) Maximum value of construction works executed and payment received in any one of the 

previous three financial years or the current financial year (up to date of inviting tender) by 

each member of JV for calculating A, and 

(ii) Existing commitments and balance amount of ongoing works with each member of JV either 

in individual capacity or as a member of other JV as per the prescribed proforma of Railway 

for statement of all works in progress and also the works which are awarded to each member 

of JV either in individual capacity or as a member of other JV but yet not started upto the date 

of inviting of tender for calculating B. In case of no works in hand, a ‘NIL’ statement should 

be furnished.  

The submitted details for (i) and (ii) above should be duly verified by Chartered 

Accountant. 

(c) Value of a completed work/work in progress/work awarded but yet not started for a Member in an 

earlier JV shall be reckoned only to the extent of the concerned member's share in that JV for the 



purpose of satisfying his/her compliance to the above mentioned bid capacity in the tender under 

consideration. 

(d) The arithmetic sum of individual “bid capacity” of all the members shall be taken as JV’s “bid 

capacity”. 

(e) In case, the tenderer/s failed to submit the above statement along with offer, their/his offer shall be 

considered as incomplete and will be rejected summarily. 

(f) The available bid capacity of tenderer shall be assessed based on the details submitted by the tenderer. 

In case, the available bid capacity is lesser than estimated cost of work put to tender, his offer shall not 

be considered even if he has been found eligible in other eligibility criteria/tender requirement. 



 Annexure –VIA 

Para 5 of the Instructions to Tenderers 

(Bid Security) 

    Bank Guarantee Bond from any scheduled commercial bank of India 

(On non-judicial stamp paper, which should be in the name of the Executing Bank). 

Name of the Bank: ---------- 

President of India, 

Acting through ………, 

……….. Railway,  

Beneficiary: ………………………………………………. Railway 

Date:...................................................... 

Bank Guarantee Bond No.:      Date:--------- 

In consideration of the President of India acting through----- (Designation & address of Contract Signing 

Authority), …….. Railway, ……………., …. (hereinafter called “The Railway”) having invited the bid 

for___________through Notice inviting tender (NIT) No.._____________, We have been informed that . . . . 

. [Insert name of the Bidder]............ (hereinafter called "the Bidder") intends to submit its bid  

(hereinafter called "the Bid") .  

WHEREAS, the Bidder is required to furnish Bid Security for the sum of [Insert required Value of Bid 

Security], in the form of Bank Guarantee, according to conditions of Bid.                                                                         

AND 

WHEREAS, ............[Insert Name of the Bank], with its Branch ...............[Insert Address] having its 

Headquarters office at........ [Insert Address], hereinafter called the Bank, acting through ..............[Insert 

Name and Designation of the authorised persons of the Bank], have, at the request of the Bidder, agreed to 

give guarantee for Bid Security as hereinafter contained, in favour of the Railway: 

1. KNOW ALL MEN that by these present that I/We the undersigned [Insert name(s) of authorized 

representatives of the Bank], being fully authorized to sign and incur obligations for and on behalf of 

the Bank, confirm that the Bank, hereby, unconditionally and irrevocably guarantee to pay to the 

Railway full amount in the sum of [Insert required Value of Bid Security] as above stated. 

2. The Bank undertakes to immediately pay on presentation of demand by the Railway any amount up to and 

including aforementioned full amount without any demur, reservation or recourse. Any such demand 

made by the Railway on the Bank shall be final, conclusive and binding, absolute and unequivocal on the 

Bank notwithstanding any disputes raised/ pending before any Court, Tribunal, Arbitration or any 

Authority or any threatened litigation by the Bidder or Bank.  

3. The Bank shall pay the amount as demanded immediately on presentation of the demand by Railway 

without any reference to the Bidder and without the Railway being required to show grounds or give 

reasons for its demand of the amount so demanded. 

 

4. The guarantee hereinbefore shall not be affected by any change in the constitution of the Bank or in the 

constitution of the Bidder. 



5. The Bank agrees that no change, addition, modifications to the terms of the Bid document or to any 

documents, which have been or may be made between the Railway and the Bidder, will in any way 

absolve the Bank from the liability under this guarantee; and the Bank, hereby, waives any requirement 

for notice of any such change, addition or modification made by Railway at any time. 

 

6. This guarantee will remain valid and effective from…….…….[insert date of issue]till  ………..[insert 

date, which should be minimum 90 days beyond the expiry of validity of Bid].  Any demand in respect of 

this Guarantee should reach the Bank within the validity period of Bid Security. 

 

7. The Bank Guarantee is unconditional and irrevocable. 

 

8. The expressions Bank and Railway herein before used shall include their respective successors and 

assigns. 

 

9. The Bank hereby undertakes not to revoke the guarantee during its currency, except with the previous 

consent in writing of the Railway. This guarantee is subject to the Uniform Rules for Demand Guarantees, 

ICC Publication No.758. 

 

10. The Bank hereby confirms that it is on the SFMS (Structured Financial Messaging System) and shall 

invariably send the advice of this Bank Guarantee to the following bank details – 

 

 

 

 

 

 

 

 

 

 

 

 

11. The Guarantee shall be valid in addition to and without prejudice to any other security Guarantee(s) of 

Bidder in favour of the Railway. The Bank, under this Guarantee, shall be deemed as Principal Debtor of 

the Railway. 

Date …………     ……………………………………… 

  Place………….                   Bank’s Seal and authorized signature(s)                 

       [Name in Block letters] ……………….... 

       [Designation with Code No.]……………..…… 

       [P/Attorney] No.   

Witness: 

1    Signature, Name & Address & Seal 

      2    Signature, Name& address & Seal      Bank’s Seal 

IFSC CODE  

IFSC TYPE  

BANK NAME  

BRANCH NAME  

CITY NAME  

ADDRESS  

DISTRICT  

STATE  

BG ENABLED  



          [P/Attorney]No. 

 

Note: All italicized text is for guidance on how to prepare this bank guarantee and shall be deleted from the 

final document. 



Annexure –VIB 

Reference -Para 10.2 & 17.15.2 of Tender Form (Second Sheet) of Annexure I of ITT 

Each Bidder or each member of a JV must fill in this form separately: 

NAME OF BIDDER/JV PARTNER:  

Annual Contractual Turnover Data for the Previous 3/4 Years  

(Contractual Payment only) 

Year 
Amount 

Currency 

Exchange  

Rate 

Indian National Rupees 

Equivalent 

    

    

    

    

    

 Average Annual Contractual Turnover for last 3 years       

 

1. The average annual contractual turnover shall be calculated as an average of “total contractual 

payments” in the previous three financial years. However, in case balance sheet of the previous year is 

yet to be prepared/ audited, the audited balance sheet of the fourth previous year shall be considered for 

calculating average annual contractual turnover. 

2. The information supplied shall be substantiated by data in the audited balance sheets and profit and loss 

accounts for the relevant years in respect of the bidder or all members constituting the bidder.  

3. Contents of this form should be certified by a Chartered Accountant duly supported by Audited Balance 

Sheet duly certified by the Chartered Accountant. 

 

SEAL AND SIGNATURE OF THE BIDDER 

Certified that all figures and facts submitted in this form have been furnished after full consideration of all 

observations/notes in Auditor’s reports._____________________ 

(Signature of Chartered Accountant) 

Name of CA:______________ 

Registration No:         ______________ 

(Seal) 

  

PROFORMA 

Reference Para 17B 

Registered Acknowledgement Due 

 



PROFORMA FOR TIME EXTENSION 

No. _______________________       Dated:     _________________ 

Sub: (i) _____________________________________________________(name of work). 

(ii)  Acceptance letter no. _________________________________________________ 

(iii) Understanding/Agreement no. __________________________________________ 

Ref:  _______________________________________ (Quote specific application of Contractor for 

extension to the date received) ___________________________________________ 

Dear Sir, 

1.        The stipulated date for completion of the work mentioned above is _______________. From the 

progress made so far and the present rate of progress, it is unlikely that the work will be completed by the 

above date (or ‘However, the work was not completed on this date’). 

2. Expecting that you may be able to complete the work if some more time is given, the competent 

authority, although not bound to do so, hereby extends the time for completion from ______________ to 

_______________. 

3. Please note that an amount equal to the liquidated damages for delay in the completion of the work 

after the expiry of _______________________ (give here the stipulated date for completion with/without any 

liquidated damage fixed earlier) will be recovered from you as mentioned in Clause 17B of the Standard 

General Conditions of Contract for the extended period, notwithstanding the grant of this extension. You may 

proceed with the work accordingly. 

4. The above extension of the completion date will also be subject to the further condition that no 

increase in rates on any account will be payable to you. 

5. Please intimate within a week of the receipt of this letter your acceptance of the extension of the 

conditions stated above. 

6. Please note that in the event of your declining to accept the extension on the above said conditions or 

in the event of your failure after accepting or acting upto this extension to complete the work by 

______________ (here mention the extended date), further action will be taken in terms of Clause 62 of the 

Standard General Conditions of Contract. 

Yours faithfully 

For and on behalf of the President of India 



ANNEXURE – VIIA 

(Reference Clause 40(A) 

Registered Acknowledgement Due 

PROFORMA OF 14 DAYS NOTICE FOR OFFLOADING OF PART OF CONTRACT WORK  

___________ RAILWAY 

(Without Prejudice) 

To 

M/s _____________________________ 

 _________________________________ 

Dear Sir, 

Contract Agreement No. _____________________________________________ 

In connection with _________________________________________________ 

 

 In spite of repeated instructions to you by the subordinate offices as well as by this office through 

various letters of even no. ________________, dated __________; you have failed to show adequate progress 

of work so as to complete the contract within the original / extended date of completion of contract and part(s) 

of contract work are yet to be started/ still lagging behind the agreed program of work, listed as under: 

 (Details of part(s) of work which is delayed and can be executed independently, to be mentioned). 

2. Your attention is invited to this office/Chief Engineer’s office letter no. ___________ ________, dated 

__________ in reference to your representation, dated ____________. 

3.   As you have failed to abide by the instructions issued to commence the work /to show adequate 

progress of work, you are hereby given 14 days’ notice in accordance with Clause 40A of the Standard 

General Conditions of Contract to deploy adequate resources i.e. (the details of resource requirement, to be 

mentioned) and commence / to make good the progress for part(s) of works detailed above, failing which 

action as provided in Clause 40A of the Standard General Conditions of Contract shall be commenced after 

expiry of 14 days’ notice period viz. to offload few/ all part(s) of work mentioned above to any of the existing 

or new contractor without your participation and at your Risk & Cost, not exceeding the value of Performance 

Guarantee of this contract, which may please be noted. 

Kindly acknowledge receipt. 

Yours faithfully 

For and on behalf of the President of India



ANNEXURE – VIIB 

(Reference Clause 40(A) 

Registered Acknowledgement Due 

NOTICE FOR PART OF CONTRACT WORK OFFLOADED 

___________ RAILWAY 

(Without Prejudice) 

To 

M/s _____________________________ 

 _________________________________ 

Dear Sir, 

Contract Agreement No. _____________________________________________ 

In connection with _________________________________________________ 

 

1. Fourteen days’ notice under Clause 40A of the Standard General Conditions of Contract was given to 

you under this office letter of even no., dated ____________; but you have taken no/inadequate action to 

deploy adequate resources to commence the part(s) of work/show adequate progress of the part(s) of work, 

mentioned therein. 

 As you have failed to abide by the instructions issued to commence the part(s) of work/show adequate 

progress of the part(s) of work even at the lapse of 14 days’ notice period under Clause 40A of the Standard 

General Conditions of Contract, few part(s) of the work under the contract have been offloaded and being 

executed by other mode(s) at the cost detailed below: 

Or,  

1.  Please refer your request letter no….. dated ….., wherein it was requested under clause 40 A of the 

Standard General Conditions of Contract to offload part(s) of works at your risk & cost. The details of part(s) 

of the work under the contract which have been offloaded and being executed by other mode(s) at the cost 

detailed below:  

(List of Part(s) of work offloaded, Details of mode of execution of such offloaded work  alongwith approximate 

cost thereof to be mentioned) 

2. The final measurement of work(s) already executed for above part(s) of work recorded as per clause 45 (A) 

or/and 45 (B) of the Standard General Conditions of Contract is enclosed herewith. 

3. The Bill(s) of Quantities for Part(s) of work offloaded is enclosed herewith. 

4. The additional cost in execution of offloaded work through mode(s) mentioned in para (1) above is 

determined as Rs. ___________, over& above the cost of execution under this contract (including the PVC 

amount payable as per contract, as on the date of issue of this notice). This additional cost shall be recovered 

from your next on account bill(s) or any other dues payable to you under contract. 



5. The Contract value gets reduced to Rs………..: 

6. You are requested to continue with the balance work in the contract subsequent to offloading of above 

part(s) of work. 

Kindly acknowledge receipt. 

Yours faithfully 

For and on behalf of the President of India 

 

  



ANNEXURE – VIII 

Reference Para 60.(2)  

CERTIFICATE OF FITNESS 

1. (a) Serial Number___________ 

(b) Date _____________ 

2. Name of person examined __________________________ 

3. Father’s Name: son/daughter of ______________________ 

Residing at _____________________ 

4. Sex ___________________________ 

5. Residence: ____________________________________________________________________ 

6. Physical fitness 

7. Identification marks ______________ 

8. Date of birth, if available, and/or certified age ____________ 

I certify that I have personally examined (name) _______________who is desirous of being employed 

in a factory or on a work requiring manual labour and that his/her age as nearly as can be ascertained 

from my examination, is ______ years. 

 

I certify that he/she is fit for employment in a factory or on a work requiring manual labour as an 

adult/child. 

 

9. Reasons for : 

(a) Refusal to grant certificate, or  ____________ 

(b) Revoking the certificate _________________ 

 

 

 

Signature or left hand  

Thumb impression of the person examined. 

 

Signature of Certifying Surgeon 

 

Note: In case of physical disability, the exact details and cause of the physical disability should be clearly 

stated. 



ANNEXURE – IX 

(Reference Clause 62. (1) 

Registered Acknowledgement Due 

PROFORMA OF 7 DAYS NOTICE FOR WORKS AS A WHOLE/ IN PARTS  

(DETAILS OF PART OF WORK TO BE MENTIONED) 

___________ RAILWAY 

(Without Prejudice) 

To 

M/s _____________________________ 

 _________________________________ 

Dear Sir, 

Contract Agreement No. _____________________________________________ 

In connection with _________________________________________________ 

 

 In spite of repeated instructions to you by the subordinate offices as well as by this office through 

various letters of even no. ________________, dated __________; you have failed to start work/show 

adequate progress and/or submit detailed programme for completing the work/ part of work (details of part of 

work to be mentioned). 

2. Your attention is invited to this office/Chief Engineer’s office letter no. ___________ ________, dated 

__________ in reference to your representation, dated ____________. 

3.   As you have failed to abide by the instructions issued to commence the work /to show adequate 

progress of work you are hereby given 7 days’ notice in accordance with Clause 62 of the Standard General 

Conditions of Contract to commence works / to make good the progress, failing which further action as 

provided in Clause 62 of the Standard General Conditions of Contract viz. to terminate your Contract and 

complete the balance work without your participation will be taken. 

 Kindly acknowledge receipt. 

Yours faithfully 

For and on behalf of the President of India 



ANNEXURE – X 

Reference Para 62(1) 

Registered Acknowledgement Due 

PROFORMA OF 48 HRS. NOTICE FOR WHOLE WORK 

___________ RAILWAY 

(Without Prejudice) 

To 

M/s _____________________________ 

 _________________________________ 

Dear Sir, 

 

Contract Agreement No. _____________________________________________ 

In connection with _________________________________________________ 

 Seven days’ notice under Clause 62 of the Standard General Conditions of Contract was given to you 

under this office letter of even no., dated ____________; but you have taken no action to commence the 

work/show adequate progress of the work. 

2. You are hereby given 48 hours’ notice in terms of Clause 62 of the Standard General Conditions of 

Contract to commence works / to make good the progress of works, failing which and on expiry of this period 

your above contract will be rescinded and the work under this contract will be carried out independently 

without your participation and your Security Deposit shall be forfeited and Performance Guarantee shall also 

be encashed and any other consequences which may please be noted. 

 Kindly acknowledge receipt. 

 

Yours faithfully 

 

For and on behalf of the President of India 



ANNEXURE – XI 

Reference Para 62.(1) 

Registered Acknowledgement Due/Standard Correspondence through IR-WCMS/Email on  

registered IREPS Email 

PROFORMA OF TERMINATION NOTICE 

______________ RAILWAY 

(Without Prejudice)                

No. ________________________________                 Dated ____________ 

To 

M/s _____________________________ 

 _________________________________ 

Dear Sir, 

 

Contract Agreement No. _____________________________________________ 

In connection with _________________________________________________ 

Forty eight hours (48 hrs.) notice was given to you under this office letter of even no., dated 

_______________; but you have taken no action to commence the work/show adequate progress of the work. 

 Since the period of 48 hours’ notice has already expired, the above contract stands rescinded in terms 

of Clause 62 of the Standard General Conditions of Contract and the balance work under this contract will be 

carried out independently without your participation. Your participation as well as participation of every 

member/partner in any manner as an individual or a partnership firm/JV is hereby debarred from participation 

in the tender for executing the balance work and your Security Deposit shall be forfeited and Performance 

Guarantee shall also be encashed. 

 The Final measurements of work executed by you against the said contract will be taken/started on 

_________ at __________ hrs. at site. The measurement will be continued till all the measurement are taken. 

You are advised to be present at site on the above mentioned date and time to witness the measurements, 

otherwise measurements will be taken ex-parte and thereafter, variation (addendum & corrigendum) & final 

bill of work executed till date of termination based on ex-parte final measurements shall also be processed ex-

parte. 

 

 

     Yours faithfully 

 

For and on behalf of the President of India 



ANNEXURE – XII 

Reference Para 62.(1) 

Registered Acknowledgement Due 

PROFORMA OF 48 HRS. NOTICE FOR PART OF THE WORK……………. 

(DETAILS OF PART OF WORK TO BE MENTIONED) 

___________ RAILWAY 

(Without Prejudice) 

To 

M/s _____________________________ 

 _________________________________ 

Dear Sir, 

Contract Agreement No. _____________________________________________ 

In connection with _________________________________________________ 

1. Seven days’ notice under Clause 62 of the Standard General Conditions of Contract was given to you 

under this office letter of even no., dated ____________; but you have taken no action to commence the 

work/show adequate progress of the part of work…………………..(details of part to be mentioned). 

2. You are hereby given 48 hours’ notice in terms of Clause 62 of the Standard General Conditions of 

Contract to commence works / to make good the progress of works, failing which and on expiry of this period 

your above part of work…………………(Details of part to be mentioned) in contract will be rescinded and 

the work will be carried out independently without your participation. 

3.     Your full Performance Guarantee for the contract shall be forfeited and you shall not be issued any 

completion certificate for the contract. However, no additional Performance Guarantee shall be required for 

balance of work being executed through the part terminated contract. 

4. The contract value of part terminated contract shall stands reduced to ……………………….. 

 Kindly acknowledge receipt. 

 

Yours faithfully 

 

For and on behalf of the President of India



ANNEXURE – XIII 

Reference Para 62.(1)  

Registered Acknowledgement Due 

PROFORMA OF TERMINATION NOTICE FOR PART OF THE WORK……………. (DETAILS OF 

PART OF WORK TO BE MENTIONED) 

______________ RAILWAY 

(Without Prejudice)                

No. ________________________________                 Dated ____________ 

To 

M/s _____________________________ 

 _________________________________ 

Dear Sir, 

Contract Agreement No. _____________________________________________ 

In connection with _________________________________________________ 

1.  Forty eight hours (48 hrs.) notice was given to you under this office letter of even no., dated 

_______________; but you have taken no action to commence the work/show adequate progress of the 

part of work…………………..(details of part to be mentioned). 

2. Your above part of work in contract ………………….(details of part to be mentioned) stands 

rescinded in terms of Clause 62 of the Standard General Conditions of Contract and the same will be 

carried out independently without your participation. Your participation as well as participation of 

every member/partner in any manner as an individual or a partnership firm/JV is hereby debarred from 

participation in the tender for executing the balance work 

3. Your full Performance Guarantee for the contract shall be forfeited and you shall not be issued any 

completion certificate for the contract. However, no additional Performance Guarantee shall be 

required for balance of work being executed through the part terminated contract. 

4. The contract value of part terminated contract stands reduced to ………………………………….. 

            Kindly acknowledge receipt. 

Yours faithfully 

For and on behalf of the President of India



ANNEXURE – XIV 

Reference Para 48.(3)  

FINAL SUPPLEMENTARY AGREEMENT 

1. Articles of agreement made this day _______ in the year ____________ between the President of 

India, acting through the _____________ Railway Administration having his office at ______ herein 

after called the Railway of the one part and _________________ of the second part. 

2. Whereas the party hereto of the second part executed an agreement with the party hereto of the first 

part being agreement Number _________dated ____for the performance __________herein after 

called the ‘Principal Agreement’. 

3. And whereas it was agreed by and between the parties hereto that the works would be completed by the 

party hereto of the second part on _______date last extended and whereas the party hereto of the 

second part has executed the work to the entire satisfaction of the party hereto of the first part.   

4. And whereas the party hereto of the first part already made payment to the party hereto of the second 

part diverse sums from time to time aggregating to ₹ _____ including the Final Bill bearing voucher 

No.________ dated_________of value ____________________ duly adjusted as per price variation 

clause, if applicable (the receipt of which is hereby acknowledged by the party hereto of the second 

part in full and final settlement of all his /its claims under the principal agreement. 

And whereas the party hereto of the second part have received sum of ₹ _______ through the Final Bill 

bearing voucher No.____________ dated _________duly adjusted as per price variation clause (PVC), 

if applicable (the receipt of which is hereby acknowledged by the party thereto of the second part) from 

the party hereto of the first part in full and final settlement of all his/its disputed claims under principal 

agreement. 

Now, it is hereby agreed by and between the parties in the consideration of sums already paid by the 

party hereto of the first part to the party hereto of the second part against all outstanding dues and 

claims for all works done under the aforesaid principal agreement excluding the Security Deposit, the 

party hereto of the second part have no further dues of claims against the party hereto of the first part 

under the said Principal Agreement. It is further agreed by and between the parties that the party hereto 

of the second part has accepted the said sums mentioned above in full and final satisfaction of all its 

dues and claims under the said Principal Agreement.  

(Applicable in case Final Supplementary Agreement is signed after release of Final Payment) 

Or 

And whereas the party hereto of the first part already made payment to the party hereto of the second 

part diverse sums from time to time aggregating to ₹ _____ through various On Account Bills (the 

receipt of which is hereby acknowledged by the party hereto of the second part). 

And whereas the party hereto of the second part have received sum of ₹ _______ through various On 

Account Bills (the receipt of which is hereby acknowledged by the party thereto of the second part) 

from the party hereto of the first part and party hereto of the second part have accepted final 

measurements recorded on Page No….. to Page No…. of Measurement Book No……….and 

corresponding Final Bill duly adjusted as per price variation clause (PVC), if applicable, for full and 

final settlement of all his/its disputed claims under principal agreement. 

Now, it is hereby agreed by and between the parties in the consideration of sums already paid through 

various On Account Bills and sums to be paid through Final Bill duly adjusted as per price variation 

clause (PVC), if applicable, based on accepted final measurements including the Security Deposit by 

the party hereto of the first part to the party hereto of the second part against all outstanding dues and 

claims for all works done under the aforesaid principal agreement, the party hereto of the second part 

have no further dues of claims against the party hereto of the first part under the said Principal 

Agreement.  



(Applicable in case Final Supplementary Agreement is signed before release of Final Payment) 

5. It is further agreed and understood by and between the parties that the arbitration clause contained in 

the said principal agreement shall cease to have any effect and/or shall be deemed to be non-existent 

for all purposes. 

Signature of the Contractor/s                                    for and on behalf of the President of India 

Witnesses 

_______________________ 

ADDRESS:______________ 



ANNEXURE-XV 

Reference Para 64.3 & 64.6  

Agreement towards Waiver under Section 12(5) and Section 31A (5) of Arbitration and Conciliation 

(Amendment) Act 

 

 I/we.............. (Name of agency/Contractor) with reference to agreement no................... raise disputes 

as to the construction and operation of this contract, or the respective rights and liabilities, withholding of 

certificate and demand arbitration in respect of following claims : 

Brief of claim: 

(i) Claim 1- Detailed at Annexure- 

(ii) Claim 2 – 

(iii) Claim 3 –  

 I/we............... (post of Engineer) with reference to agreement no.......... hereby raise disputes as to the 

construction and operation of this contract, or the respective rights and liabilities, withholding of certificate 

and demand arbitration in respect of following claims: 

 

 I/we...........do/do not agree to waive off applicability of section 12(5) of Arbitration and Conciliation 

(Amendment) Act. 

 

Signature of Claimant_______________________ Signature of Respondent ___________________ 

 

Agreement under Section 31(5) 

 I/we....... (Name of claimant) with reference to agreement no................ hereby waive off the 

applicability of sub section 31-A (2) to 31-A (4) of the Arbitration and Conciliation (Amendment Act. We 

further agree that the cost of arbitration will be shared by the parties as per Clause 64(6) of the Standard 

General Conditions of Contract. 

. 

 

Signature of Claimant_________________ Signature of Respondent_____________________ 

  

*Strike out whichever not applicable. 

 

  



ANNEXURE-XVI 

Reference Para 64.(3)  

Certification by Arbitrators appointed under Clause 63 & 64 of Indian Railways General Conditions of 

Contract 

1. Name: 

 

2. Contact Details: 

 

3. Prior experience (Including Experience with Arbitrations): 

 

4. I do not have more than ten on-going Arbitration cases with me. 

 

5. I hereby certify that I have retired from Railways w.e.f. _____ and empanelled as Railway Arbitrator as 

per ‘The Arbitration and Conciliation Act- 1996’. 

 

6. I have no any past or present relationship in relation to the subject matter in dispute, whether financial, 

business, professional or other kind. 

Or 

 I have past or present relationship in relation to the subject matter in dispute, whether financial, 

business, professional or other kind. The list of such interests is as under: 

7. I have no any past or present relationship with or interest in any of the parties whether financial, 

business, professional or other kind, which is likely to give rise to justifiable doubts as to my 

independence or impartiality in terms of The Arbitration and Conciliation Act-1996. 

Or 

I have past or present relationship with or interest in any of the parties whether financial, business, 

professional or other kind, which is likely to give rise to justifiable doubts as to my independence or 

impartiality in terms of The Arbitration and Conciliation Act-1996. The details of such relationship or 

interests are as under: 

8. There are no concurrent Circumstances which are likely to affect my ability to devote sufficient time to 

the arbitration and in particular to finish the entire arbitration within twelve months. 

Or 

There are Circumstances which are likely to affect my ability to devote sufficient time to the arbitration and 

in particular to finish the entire arbitration within twelve months. The list of such circumstances is as under: 

 

 

ANNEXURE-XVI 

Reference Para 16.(4)  

 



Insurance Surety Bond for Performance Security 

 

Name of the issuer of surety bond: 

President of India, 

Acting 

Through ……., 

………………….. 

Railway. 

 

Date:………….. 

……………. 

 

 

Surety Bond No: ……………………………….           Issue Date:……………… 

Amount of Bond: ………………………………                      Expiry Date:……………. 

 

 

 

WHEREAS,   In   consideration  of   the   President   of   India   acting   through                       

……………(Designation       &       address        of       contract         signing                   authority), 

…………. Railway, ……………………., (hereinafter called “The Railway”) having accepted the bid of 

M/S XXXX hereinafter called the contractor, for the work of XXX” under invitation for bids No XXXX Dated 

XXXXX, Vide Letter of Acceptance No………… 

 

AND 

 

WHEREAS, the contractor is required to furnish Performance Security for the sum of ₹. XXXX 

(Rupees XXXX Only), in the form of Surety Bond, being a condition precedent to the signing 

of the contract agreement. 

 

 

 

 

 

 

 

 

 

 

 

 

SB No:          Date: 

 

WHEREAS, we, __________, (Name  of  insurance  company)  hereinafter  called  the  Surety, acting through 

[Designation(s) of the  authorised  person  of  the  Surety], have, at  the  request  of  the M/s. XXXX 

contractor, agreed  to  give  Bond  for  performance  security/ additional  performance security as hereinafter 

contained: 



 

1.    KNOW  ALL  MEN  by  these  present  that  I/We,  the  undersigned [Insert name(s) of           authoized 

representatives of the Surety], being fully authorized to sign and incur obligations for and on behalf of the 

Surety, confirm that the Surety, hereby, unconditionally and irrevocably Bond to pay the Railway the full 

amount in the sum of XXXX (Rupees XXXX Only) as above stated. 

2.    The Surety undertakes to immediately pay on presentation of demand by the Railway any amount up to 

and including aforementioned full amount without any demur, reservation or recourse. Any such demand 

made by the Railway on the Surety shall be final, conclusive and binding, absolute and unequivocal 

notwithstanding any disputes raised/pending before any Courl tribunal, arbihation or any authority or any 

threatened litigation by the Bidder or Bank. 

3.     On payment of any amount less than aforementioned full amount, as per demand of the Railway, the 

Bond shall remain valid for the balance amount i.e. the aforementioned full amount less the payment made to 

the Railway. 

4.   The Surety shall pay the amount as demanded immediately on presentation of the demand by Railway 

without any reference to the contractor and without the Railway being required to show grounds or give 

reasons for its demand or the amount demanded. 

5.    The Surety Bond shall be unconditional and irrevocable. 

6.    The Bond hereinbefore shall not be affected by any change in the constitution of the Surety or in the 

constitution of the Contractor. 

7.    The Surety agrees that no change, addition, modifications to the terms of the Contract Agreement or to 

any documents, which have been or may be made between the Railway and the Contractor, will in any way 

release us from the liability under this Bond; and the Surety, hereby, waives any requirement for notice of any 

such change, addition or modification to the Surety. 

8.   This Bond is valid and effective from the date of its issue, which is [insert date of issue]. The Bond and 

our obligations under it will expire on XXXX (Expiry Date). All demands for payment under the Bond must be 

received by us on or before that date. 

9.    The Surety agrees that the Railways right to demand payment of aforementioned full amount in one 

instance or demand payments in parts totalling up to the aforementioned full amount in several instances will 

be valid until either the aforementioned full amount is paid to the Railway or the Bond is released by Railway 

before the Expiry date. 

10.   The Surety agrees that its obligation to pay any amount demanded by the Railway before the expiry of 

this Bond will continue until the amount demanded has been paid in full. 

11.   The expressions Surety and Railway hereinbefore used shall include their respective successors, 

administrators and assigns. 

12.   The Surety hereby undertakes not to revoke the Bond during its currency, except with the previous 

consent in writing of the Railway. This Bond is subject to the Uniform Rules for Demand Bonds, ICC 

Publication No. 758. 

 

 

 

13.  We, the Surety Insurer, further agree that the Authority shall be the sole judge to decide as to 

whether the Bidder is in default of due and faithful fulfilment and compliance with the terms 

and conditions contained in the Bidding Documents including, inter alia, the failure of the Bidder to 

keep its Bid open during the Bid validity period set forth in the said Documents, and the decision of the 

Authority that the Bidder is in default as aforesaid shall be final and binding on us, notwithstanding any 

differences between the Authority and the Bidder or any dispute pending before any Court, tribunal, 

arbitrator or any other authority. 



14.  The Bond shall be in addition to and without prejudice to any other security Bond (s) of the 

contractor in favour of the Railway available with the Railway. The Surety, under this Bond, shall be 

deemed as Principal Debtor of the Railway. 

 

Notwithstanding anything to the contrary contained in these presents, 

 

a.   Our liability under this Surety Bond shall not exceed XXXX (Rupees XXXX Only). 

b.   This Surety Bond shall be valid up to XXXX (being the date of expiry); 

c.   Unless the bank is served a written claim or demand on or before XXXX (date of expiry) all 

rights under this Bond shall be forfeited and the Surety shall be relieved and discharged from all 

liabilities under this Bond irrespective of whether or not the original Surety bond is returmed to the 

Surety. 

 

Dated       the day of 2024 

 

15. The Insurance Surety Bond shall be verified by sending mail to [customer.care@sbigeneral. in]. 

 

 

 

Place………….    Bank's Seal and authorized signature(s) 

[Name in Block letters] ………………… 

 

[Designation with Code No.]……………….. 

 

[P/Attorney] No. 

 

Witness 

 

1. 

 

2. 

 

 

* * * * * 

 

[Note: All italicized texts are for guidance on how to prepare this Insurance Surety Bond and 

shall be deleted from the final document.] 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 “PROFORMA-I” 
 

 

AFFIDAVIT 

 

(For sole proprietorship firm) 
 

I, …………………………..(Indicate Name) S/o ............................... Proprietor of 

M/s……………….……….. (Indicate Name – Proprietary firm) situated at ...................... do 

hereby solemnly affirm & declare as under:- 

 
 

1. That I am the “Sole Proprietor” of the firm working in the name & style of 

M/s………………………. (Indicate Name – Proprietary firm) at …………… 

 
 

Deponent 

Signature and Seal 

VERIFICATION 
 

I, the above named deponent do hereby solemnly affirm & verify that the contents 

of my above affidavit are true & correct. Nothing has been concealed and no part of it 

is false. 

 
 

Deponent 
 

 

Signature and Seal 

Place :- 

Date :- 

Note:- The stamp duty shall be governed by the provision of the Law relating to stamp in 

force in that State at the time when such AFFIDAVIT is being executed. Affidavit 
shall be affirmed before the Notary Public. 



 

 “PROFORMA-II” 
 

SPECIAL POWER OF ATTORNEY 

(For Sole Proprietor Firm only) 

 

BE IT KNOWN to me that I Sole Proprietor of the firm …………………… 

having its registered office at …………..………………………. do hereby, for and on 

behalf of the said firm appoint Shri ........................................ (name & designation) Special 

Attorney of the said firm and authorize the said Shri ........................................... (name) 

whose specimen signature are appended below, to do all or any of the following acts deeds 

and/or things on behalf of the said firm and to represent the firm in respect for the tender 

No………………………….    (Name    of    work)………………………………………… 

invited by Northeast Frontier Railway. 

 
1. To appear before office of Northeast Frontier Railway related to the process 

of tendering for the above said tender. 

2. To procure/download the tender documents for the above said tender. 

3. To sign the above said tender documents and submit the offer to 

Northeast Frontier Railway. 

4. To attend meetings and submit clarifications including negotiations, if any, 

called by Northeast Frontier Railway. 

 

I have read the content of this Special Power of Attorney & accept the same and I 

hereby agree to ratify & confirm & do hereby ratify & confirm all acts, deeds & things 

lawfully done or caused to be done by our said Attorney. 

 
I further state that if my offer for the above said tender is accepted then, for day to 

day execution of work and contract agreement a separate Power of Attorney will be 

submitted. 

 

(Signature of Sri……………………) (Name & signature of sole 

proprietor) 
Dated ……… 

Place ……… 

(Seal of Firm) 

 

Note:- The stamp duty shall be governed by the provision of the Law relating to stamp in 

force in that State at the time when such Power of Attorney is being executed. 

Power of Attorney shall be duly attested by Notary Public. 



 

 

“PROFORMA-III” 

 

 

SPECIAL POWER OF ATTORNEY 

(For Partnership Firms only) 

BE IT KNOWN   To all that we (1) …….……………..(2)………..…………... 

(3)………………………(4)……………..…………..(5)… ........................................................ all the partners 

of the firm…………………… having its registered office at …………..………………………. 

do hereby, for and on behalf of the said firm appoint Shri………………………… (name & 
designation)    Special    Attorney    of     the     said     firm     and     authorize     the     said Shri
 .............................................. (name), whose specimen signature are appended below, to do 
all 

or any of the following acts deeds and/or things on behalf of the said firm and to represent 

the firm    in     respect     for     the     tender     No………………………….     (Name     of work)…

 ...................................................................... invited by Northeast Frontier Railway. 

 
1. To appear before office of Northeast Frontier Railway related to the process of 

tendering for the above said tender. 

2. To procure/download the tender documents for the above said tender. 

3. To sign the above said tender documents and submit the offer to Northeast 

Frontier Railway. 

4. To attend meetings and submit clarifications including negotiations, if any, called 

by Northeast Frontier Railway. 

 
We/ I have read the content of this Special Power of Attorney & accept the same and 

We/I hereby agree to ratify & confirm & do hereby ratify & confirm all acts, deeds & things 

lawfully done or caused to be done by our said Attorney. 

 

We further state that if our offer for the above said tender is accepted then, for day 

to day execution of work and contract agreement a separate Power of Attorney will be 

submitted. 

 
 

Executants Partner 

(Signature of Sri……………………) (Name & signature) 

 

DATE ……… 1........................ 

2...................... 



Place …….. 3....................... 

4....................... 

5........................ 

 
Seal of Firm Seal of Firm 

 

Note:- The stamp duty shall be governed by the provision of the Law relating to stamp in 

force in that State at the time when such Power of Attorney is being executed. Power of 

Attorney shall be duly attested by Notary Public.



 

“PROFORMA-IV” 

 

SPECIAL POWER OF ATTORNEY 

(For Limited companies only) 
 

BE IT KNOWN To all that (Name of firm) …….……………..………..…………. 

………………………………………….……     having      its      registered     office      at 

…………..………………………. do hereby, for and on behalf of the firm appoint 

Shri………………………… (name & designation) Special Attorney of the said firm and 

authorize the said Shri…………….…………… (name) whose specimen signatures are 

appended below, to do all or any of the following acts deeds and/or things on behalf of the 

said firm and to represent the firm in respect for the tender No…………………………. 

(Name of work)………………………………………… invited by Northeast Frontier 

Railway. 

 
1. To appear before office of Northeast Frontier Railway related to the process 

of tendering for the above said tender. 

2. To procure/download the tender documents for the above said tender. 

3. To sign the above said tender documents and submit the offer to Northeast Frontier 

Railway. 

4. To attend meetings and submit clarifications including negotiations, if any, 

called by Northeast Frontier Railway. 

 
We have read the content of this Special Power of Attorney & accept the same and 

We hereby agree to ratify & confirm & do hereby ratify & confirm all acts, deeds & things 

lawfully done or caused to be done by our said Attorney. 

 
We further state that if our offer for the above said tender is accepted then, for day 

to day execution of work and contract agreement a separate Power of Attorney will be 

submitted. 

 

 

(Signature of Shri……………………….) Authorized signatory 

of the firm 

Dated……… 

Place ……… Seal of Firm 

 

Note:- The stamp duty shall be governed by the provision of the Law relating to stamp in 

force in that State at the time when such Power of Attorney is being executed. 

Power of Attorney shall be duly attested by Notary Public. 



“PROFORMA-V” 
 

 
 

MEMORANDUM OF UNDERSTANDING FOR JV 

 

(The memorandum of understanding shall be submitted in following 
format on the non judicial stamp of Rs.100/- duly notarized) 

 

NOW THIS Memorandum of Understanding is executed at …………………. (Name of Place) on 

this date ………………… (DD/MM/YY) between M/s .......................................................... (Name 

of    first    constituent    and     address)    as    the    first    party    represented     by    Shri 

………………………………and M/s .........................................................(Name of 2nd constituent and 

address )represented by Shri .................................... as the second party and so on 3rd, 4th & 5th 

subsequent parties. ( the expression and words of first and second and other shall mean and 

include their heirs successors, assigns, nominees, execution, administrators and legal 

representatives respectively) . 

WHEREAS all the parties are engaged mainly in the business of execution of Civil 
Engineering and general contracts for various Government Departments and organizations. 

AND WHEREAS the parties herein above mentioned are desirous of entering into a 

joint venture for carrying out civil engineering and/or contract works in connection with 

Tender No. ………………… (Name of work)… ................................................. “as mutually decided 

between members of Joint Venture Agreement. 

 

1. That we M/s…………………………….. (JV firm) on behalf of all members of this joint 
venture agreement agreed that M/s ……………………………… will be “Lead Partner” of this 
Joint Venture. 

 

2. That under this MOU, the work will be done jointly by M/s ………………………….. 
the first party and M/s ……………………… the second and so on ............................... in the 

name and style of ............................................... (Name ) ( joint venture firm). 

3. That we JV firm M/s …………………………. on behalf of all the members   of JV firm shall 
be legally liable, severally and jointly responsible/ liable for the satisfactory/ 
successful execution/ completion of the works including maintenance period in all 
respects and in accordance with terms and conditions of the contract. 

4. That we M/s JV firm…………………………….. on behalf of all the members of the JV firm to 
which the contract is awarded, shall be jointly and severally liable to the Employer 
(Railways) for execution of the project in accordance with General and Special 
Conditions of the Contract. The JV members shall also be liable jointly and severally 
for the loss, damages caused to the Railways during the course of execution of the 
contract or due to non-execution of the contract or part thereof. 

5. M/s ................................(Name of Lead Firm ) of JV firm shall be the lead member of 
the JV firm who shall have a majority ...................... % share of interest in the JV firm. 



The other (One/Two) members shall have following share: - M/s ................... (Name of 

Second Firm) have ……. % and M/s ………….. (Name of Third Firm if any ) have 
………% share of interest in the JV Firm. 

 

6. That this JV shall be valid during the entire currency of the contract including the 
period of extension, if any ,and the maintenance period after the work is completed. 

7. That      we       all       the       Joint      Venture       members       authorize       M/s 
…………………………………….…one of the members on behalf of the JV firm to deal with 

the tender, sign the agreement or enter into contract in respect of the said tender, to 

receive payment, to witness joint measurement of work done, to sign measurement 

books and similar such action in respect of the said tender/contract. All notices/ 

correspondence with respect to the contract would be sent to this authorized 

member… ............................................ (address) of the JV firm. 

 

8. That no member of the JV shall have the right to assign or transfer the interest right or 
liability in the contract without the written consent of the other members and that of 
the employer (Railways) in respect of the said tender/contract. 

 

9. That we all the members of the JV certify that we have not been black listed or 
debarred by Railways or any other Ministry/Department /PSU (Public Sector 
Undertaking) of the Govt. of India/ State Govt. from participation in tenders/contract 
in the past either in our individual capacity or as a member of the JV firm or 
partnership firm in which they were members/partners. 

 

10. That this Joint Venture MOU shall in all respect be governed by and interpreted in 
accordance with Indian Laws. 

 

Now the parties have joined hands to form this MOU on this date 

………………….. (DD/MM/YY) with reference to and in confirmation of their discussions 

and understanding brought on record on date ................................................ (DD 

/MM /YY). 

 

In witness thereof all/both the above named parties have set their 

respective hands on this mou on the day, month and year first above mentioned, in 

the presence of the following witnesses:- 

 

1. First party (authorized signatory)  
2. Second party (authorized signatory) 

 

 

Witnesses with name & 

address:- 

3.Third  party (if any) (authorized 

signatory) 

With Seal of parties 

 

1………………………………….2………………………... 

 



Date…… 

Place……. 

 
NOTE :- Should MOU be in more than one separate page, each page shall be signed 

by the authorized signatory. 



 

 “PROFORMA-VI” 
 

“LETTER OF CONSENT” 

(To be submitted by Partnership Firm participating as member of JV) 
 

 

We the following partners of M/s .................................................... (indicate name of 

firm) 

(1)……………………………………….…2…………………………………………… 

3…………………………………….………4……………………………………… 

5……………………………………….……6… ....................................................... having 

its office at …………………………..hereby give our consent on behalf of M/s……. 

…………..(Indicate name of firm) in favour of Mr………………………………….. 

(Indicate name of Partner), whose specimen signature are appended below, for entering 

into Joint Venture Agreement with M/s……………………………… (indicate name of 

other firm’s )……………… having office at ……………………………. in connection 

with T. No…………………Name of work …………… to sign & execute the MOU, JV 

agreement and all other required documents pertaining to above said tender. 

 
We have read the contents of this letter of consent & accept the same and we 

hereby agree to and ratify all acts, deeds & things of them or any documents executed by 

the said partner in the scope of this letter of consent. 

 
This letter of consent is made at ……………. on ……………… 

 

 

Name & Signature of Partner/s 

(Signature of Sh ................. ) 
 

DATE............... 1. ................................................. 

2. ................................................ 

3. ................................................ 

Place................ 4. ................................................ 

5. ................................................ 

 

 
Seal of the Firm 

 

Note:- The stamp duty shall be governed by the provision of the Law relating to stamp in 

force in that State at the time. It shall be duly attested by Notary Public. 



“PROFORMA-VII” 

SPECIMEN BOARD’S RESOLUTION OF A LIMITED COMPANY FOR ENTERING INTO 
JV WITH OTHER ENTITIES 

 
 

Extract from the minutes of meeting of Board of Directors of the company held on 

……………… (Date) at the office of the company situated at 

…………………………………………………… (Address of the company). 

 

******* 

 

RESOLVED THAT ……………………………………….. (Name of the company) have 
decided to participate for the said tender for the work of 

………………………………………………………………. (Name of the work) in 

joint venture with M/s……………………………….. (Name of the other 

Firm/Firms or company/companies with addresses) in name and style of the JV 

firm ................................................ (Name of the Joint Venture firm). 

 

FURTHER RESOLVED THAT Shri ........................................... (Name and designation of 
authorized person of the company) is hereby authorized to execute & sign all 

necessary documents for submission of tender documents, JV Agreement etc.   for 

the above mentioned work on behalf of the company. 
 

 

 

 

 

 

 

 
Note:- 

 

Signed by Managing Director/ 

Director/ Company Secretary 

of the Company 

 

1. Stipulations in the above specimen Board’s Resolution are for guidance only. 
Companies can incorporate other stipulation /stipulations relevant with the 
tender and formation of JV, if required. 

 

2. The above Annexure should be attested by Notary Public. 



 

“PROFORMA-VIII 
 

SPECIAL POWER OF ATTORNEY 

(To be submitted by Limited Companies or Sole Proprietor participating 
as member of JV) 

 

BE IT KNOWN To all that I …………….. (Indicate name of Director/Sole 

Prop.)……… at the Company/Proprietary firm (Indicate Name of Co. / Sole Proprietary 

firm) ………. having its office at …………………… do hereby for and on behalf of the 

said Company/Proprietary firm appoint Sh.…………….S/o Shri …………age….. 

(Indicate Name of Nominee) of the Company/Prop. firm as our Attorney, whose specimen 

signature are appended below to execute the MOU/ JV Agreement & all other required 

documents with M/s ……………. (Indicate Name of other Co./Prop. firm)………….. 

situated at …………… in connection with the following tender invited by Northeast 

Frontier Railway :- 

“T.No………………………Name of work……………………………………… 

……………………………………………………………………..…………………”” 

We/ I have read the content of this Special Power of Attorney & accept the same, 

and We/ I hereby agree to ratify & confirm & do hereby ratify & confirm all acts, deeds & 

things lawfully done or caused to be done by our said Attorney. 

In    witness    where    of     I…………….     (Indicate     name     of     Director/ 

Sole Prop.) of M/s ............................. (Indicate name of Co. / Prop. Firm) the above named 

Director / Proprietor has executed this Power of Attorney. 

 

For M/s………………… 

 
(Sign. of Shri…………………) (Sign & Seal...................... ) 

 

Place:……………. 

 
Date :-…………. 

 

 

 
Note:- The stamp duty shall be governed by the provision of the Law relating to stamp in 

force in that State at the time when such Power of Attorney is being executed. 

Power of Attorney shall be duly attested by Notary Public. 



“PROFORMA-IX” 

MODEL FORM OF BANK GUARANTEE BOND FOR PG 

1.      In consideration of the President of India (hereinafter called “the Government”) 

having agreed to exempt – (Name & address) ------------- (hereinafter called “the said 
Contractor(s)” from the demand, under the terms and conditions of an Agreement 
dated -------- made between ---------- and ------------ for ------------- (hereinafter called 
“the said Agreement”), of security deposit for the due fulfillment by the said 

Contractor(s) of the terms and conditions contained in the said Agreement, on 

production of a bank Guarantee for Rs.------- (Rupees------------------only) we, ------- 

---------------- (hereinafter referred to as “the Bank” at the request of -------------- 
(contractor(s) do hereby undertake to pay to the Government an amount not 

exceeding Rs ------------- against any loss or damage caused to or suffered or would 

be caused to or suffered by the Government by reason of any breach by the said 

Contractor(s) of any of the terms or conditions contained in the said Agreement. 

2. We-------------------------------------------- (indicate the name of the bank) and our 

local branch at --------- i.e. ………………………………………. (name, address 

and branch code of local branch at ------) do hereby undertake to pay the amounts 

due and payable under this guarantee without any demur, merely on a demand from 

the Government stating that the amount claimed is due by way of loss or damage 

caused to or would be caused to or suffered by the Government by reason of breach 

by the said contractor(s) of any of the terms of conditions contained in the said 

Agreement or by reason of the contractor(s) failure to perform the said Agreement. 

Any such demand made on the bank shall be conclusive as regards the amount due 
and payable by the Bank under this guarantee. However, our liability under this 

guarantee shall be restricted to an amount not exceeding Rs. ------------- 

3.      We under-take to pay to the Government any money so demanded notwithstanding 

any dispute or disputes raised by the contractor(s)/supplier (s) in any suite or 

proceeding pending before any court or Tribunal relating thereto our liability under 

this present being absolute and unequivocal . 

The payment so made by us under this bond shall be a valid discharge of our 
liability for payment there under and the contractor(s)/supplier(s) shall have   no 
claim against us for making such payment. 

4.       We............................................................ (indicate the name of bank) and our local 
branch at ----- i.e ............................................................... (name, address and branch 

code of local branch at ) further agreed with the guarantee herein contained shall 

remain in full force and effect during the period that would be taken for the 

performance/of the said Agreement and that it shall continue to be enforceable till all 

the dues of the Government under or by virtue of the said Agreement have been 

fully paid and its claims satisfied or discharged or till ----------- (office/Department) 

Ministry of------------- certifies that the terms and conditions of the said Agreement 

have been fully and properly carried out by the said Contractor(s) and accordingly 

discharges this guarantee. Unless a demand or claim under this guarantee is made on 

in writing on or before the------------- we shall be discharged from all liability under 

this guarantee thereafter. 

5. We………………………………………..(indicate the name of bank) and our local branch at 
------i.e ................................................................................. (name, address and 
branch 
code of local branch at ----- ) further agree with the government that the Government 
shall have the  fullest liberty without our consent and  without affecting in any 



manner our obligations hereunder to vary any of the terms and conditions of the said 

Agreement or to extend time of performance by the said contractor(s) from time to 

time or to post opens for any time or from time to time any of the powers exercisable 

by the Government against the said, Contractor(s) and to further or enforce any of 

the terms and conditions relating to the said agreement and we shall not be relieved 

from our liability by reason of any such variation, or extension being granted to the 

said Contractor(s) or for any forbearance, act or commission on the part of the 

Government or any indulgence by the Government to the said Contractor(s) or any 

such matter or thing whatsoever which under the law relating to sureties would, but 

for this provision, have effect of so relieving us. 

6. This guarantee will not be discharged due to the change in the constitution of 
the bank or the contractor(s)/Supplier(s). 

7. We ------------------------------------------- (indicate the name of bank) and our local 
branch at ------i.e ................................................................ (Name, address and branch 

code of local branch at ) lastly undertake not to revoke this guarantee during 

its currency except with the previous consent of the Government in writing. 

Dated the----------- day of ---------- 2016 

For (indicate the name of bank) and our local 
branch at -----i.e. ………………………………………. (Name, address and branch 
code of local branch at ) 



“PROFORMA-X” 
 

Details of works of similar nature physically completed in all respect as 

per contract agreement in last three and current financial year as on 

date………………. 
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1.           

2.           

Note:- 
(i) Above detail should be given only for works which have been physically 

completed in all respects. Part completed work shall not be considered. 

(ii) Certificate from Private individual for whom such works are executed shall not be 
considered for eligibility of tenderers. 

(iii) The tenderers should attach self-attested copy of certificate issued by the 
organizations for whom the work was carried out in the proforma as per Annexure- 
IV. 

(iv) Not more than five certificates should be attached. 
(v) In column 4 type of organization is to be mentioned viz. Central/ State 

Governments/Public Sector Undertaking/Public Funded Institutions/Municipal 
Bodies/Railways Siding owners/Concessionaire. 



“PROFORMA-XI” 

COMPLETION CERTIFICATE 

Name of Organization 

Postal address, Phone No., Email ID, Fax No 
 

Letter No. Date :-………. 

1. Name of work  

2. Contract Agreement (C/A) No. and date  

3. (i) Name of Firm with address  

(ii) In case of JV……. Name and % share of individual 
firms. 

 

4. Original value of contract agreement.  

5. Final value of contract as completed. (if final bill paid)  

6. Date of award of contract  

7. Has the work physically been completed in all respect as per 
contract agreement? 

(Yes / No ) 

8. If yes, then actual date of physical completion.  

9. Total payment made in above contract till the date of opening of 
present tender. 

 

10. In case of composite work: (See note (v) below) 
Payment made for --------------------(relevant distinct component 
of work) out of total payment made under Sr. No. 9 above. 

 

 

I hereby certify that above mentioned work has been physically completed in all respect as 
per contract agreement. Performance of the contractor while executing the work had been 
satisfactory. 

 
(Signature) 

Name and Designation of officer 

Mobile No. of officer     Seal of officer 

 
Note:- 
(i) Submission of false certificates by tenderer shall lead to, forfeiture of EMD and other 

action including penal action . 

(ii) Copy of certificate duly self attested shall be submitted along with tender document 
(iii) Payment made as indicated in above certificate (At Sr. No. 9/ Sr. No. 10) will be 

considered as value of completed work for the purpose of eligibility Instructions to 
tenderers and conditions of tender. 

(iv) Above format is for guidance only. Any certificate containing information asked for 
shall be considered. 

(v) Only those works will be treated as composite works which consist of more than one 
distinct component of work such as Civil Engg. Works, S&T work, Electrical work, 

OHE work etc. and that there is separate schedule for each such distinct components in 
the tender documents. 



“PROFORMA-XII” 
 

 

LIST OF AWARDED WORKS UNDER EXECUTION 
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Date:-------------------- Signature of Tenderer/s 

with seal 



 

 

 “PROFORMA-XIII” 
 

LIST OF PLANTS & MACHINERY AVAILABLE ON HAND AND PROPOSED 

TO BE INDUCTED (OWN AND HIRED TO BE GIVEN SEPARATELY) FOR 

SUBJECT WORK. 

 

Sr. 

No. 
Particulars of 

Plants/Machinery 

No. 

of 

Unit 

Kind 

and 

make 

Capacity Age & 

Conditions 

Owned 

by 

firm 

Proposed to be 
purchased 

Date 
of 

placing 
order 

Likely 

date of 

receipt 

1 2 3 4 5 6 7 8 9 

1         
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3         

4         

5         

6         

7         

8         

Note: 

(a) Indicate clearly, whether (i) Owned by firm, or (ii) To be purchased by firm giving 

date of placing order and likely date of receipt. 

(b) Optimum Plants and Machineries required to be deployed during execution of 

work. 

(i) Earthwork in formation of New Line / Doubling/ Gauge Conversion Project: 

Poclain, JCB, Vibratory Roller, Grader, Dumpers, Tractors, Water tank etc. 

(ii) Concreting work for bridge work: Concrete pump, Transit mixer as per 

requirement, Batching plant of suitable capacity, JCB, Needle vibrator 

60/40mm etc. 

 
Signature of Tenderer/s 
Dated:    





 

 

“PROFORMA-XIV” 

 

LIST OF PERSONNEL ORGANIZATION AVAILABLE ON HAND 

AND PROPOSED TO BE ENGAGED FOR THE SUBJECT WORK. 
 

Sr. 

No. 

Name & 

Designation 
Qualification Professional experience Remarks 

1. 2 3 4 5 

1     

2     

3     

4     

5     

6     

7     

8     

9     

 

 

 

 
Signature of Tenderer/s 

Dated……………. 
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