GNFC Limited 10-Sep-2020
SOP Document (Standard Operating Procedure) No. 1

Document No - GNFC - - IMS/F/09 (Main - SOP) - Civil - 4.1

SOP Title : Shifting and disposal of solid waste (garbage)

1.0 PURPOSE - To shift and dispose the solid waste (garbage) in safe manner.
2.0 FREQUENCY OF ACTIVITY TO CARRY OUT - Routine Monthly
3.0 SCOPE - GNFC plant premises

4.0 RESPONSIBILITY - Chief Manager

5.0 PERFORMANCE CRITERIA - A) All garbage/ debries etc should be cleaned on routine basis
B) The disposal to specified location with record by Manager

6.0 ASSOCIATED ACTIVITY -

Type Ref. No. Description

EMS Act: 5.00 Disposal of civil debris/ wastage
Asp : 1.00 Generation of waste

EMS Act: 16.00 Shifting of non chemical/hazardous waste from garbage pit
Asp : 1.00 Bad Smell

EMS Act : 5.00 Disposal of civil debris/ wastage
Asp : 2.00 Generation of heap

EMS Act : 16.00 Shifting of non chemical/hazardous waste from garbage pit
Asp : 3.00 Heap of waste

EMS Act : 16.00 Shifting of non chemical/hazardous waste from garbage pit
Asp : 4.00 Dumping to open land

EMS Act : 16.00 Shifting of non chemical/hazardous waste from garbage pit
Asp : 2.00 Spillage of waste during shifting

7.0 CROSS REFERENCES -

Clause Type Clause No Description

1SO14001 5.2 Environmental policy

1ISO14001 8.1 Operational planning and control
1SO14001 6.1.2 Environmental aspects

8.0 ACTIVITY DETAILS -

Sr.No Activity Description Responsibility

1 Collection of garbages / wastes from various garbage pits. Technician

2 Saleble wastes are to be deposited in stores in segregated manner. Technician

3 Non Saleable wastes are to be deposited in earmarked area. Technician

5 The disposal is to be carried out in a controlled manner with out any Technician
spill over

6 In case of spill over, the material should be collected and to be Technician
disposed

9.0 REFERENCE DOCUMENTS -

Sr.No. Document Title Document Location
1 - -

10.0 RECORDS -

Record No. Record Title Location Retention Time
GNFC-EMS-CI Garbage disposal register CIVIL DEPT 1 Years
VIL-REG

GNFC-EMS-CI Procedure Deviation Register ISD WEB 3 Years
VIL-PDR

11.0 SENSITIVE EQUIPMENT LIST -

Equipment Name Calibration Frequency Record location
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GNFC Limited

SOP Document (Standard Operating Procedure) No. 1

Document No - GNFC - - IMS/F/09 (Main - SOP) - Civil - 4.1

SOP Title : Shifting and disposal of solid waste (garbage)

10-Sep-2020

12.0 Amendment History -

Revision Date
05-Feb-2014

13-Jan-2014

04-Oct-2014
30-Sep-2014

17-May-2018

Description of changes made

Hard copies of SOPs are transfered into

software.

Hard copies of SOPs are transfered into

software.
One activity is deleted.

Frequency of Activity converted from

Non-Routine to Routine base.

Implementation of new standards ISO

14001:2015 and I1SO 45001:2018.

Revision No
Oid New
11.00
11.00
11.00 11.01
11.00 11.01
11.01  12.00

Prepared By
H H GANDHI

H H GANDHI

H H GANDHI
H H GANDHI

H H PATEL

Authorized
B C PAREKI

B C PAREK]

B C PAREK]
B C PAREK]

B C PAREK]

Revision : 12.00

17-May-2018

Page 2 of 31
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GNFC Limited

SOP Document (Standard Operating Procedure) No. 4
Document No - GNFC - - IMS/F/09 (Main - SOP) - Civil - 4.4

SOP Title : Plumbing work

10-Sep-2020

Revision Date
05-Feb-2014

28-May-2014

04-Oct-2014
04-Oct-2014

17-May-2018

Description of changes made

Hard copies of SOPs are transfered into
software.

SOP HARD COPY CONVERTED IN TO SOFT
COPY

Responsibility change from officer to technician
Frequency & type of activity change from
non-routine to routine.

Implementation of new standards ISO
14001:2015 and ISO 45001:2018.

Revision No
New

Old

11.00
11.00

11.01

11.00

11.00

11.01
11.01

12.00

Prepared By
H H GANDHI

H H GANDHI

H H GANDHI
H H GANDHI

H H PATEL

Authorized
B C PAREKI

B C PAREK]

B C PAREK]
B C PAREK]

B C PAREK]

Revision : 12.00

17-May-2018
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GNFC Limited 10-Sep-2020
SOP Document (Standard Operating Procedure) No. 6

Document No - GNFC - - IMS/F/09 (Main - SOP) - Civil - 4.6

SOP Title : Railway Track Maintenance

1.0 PURPOSE - To maintain railway track in healthy condition.

2.0 FREQUENCY OF ACTIVITY TO CARRY OUT - Routine Daily
3.0 SCOPE - Railway siding area

4.0 RESPONSIBILITY - Chief Manager

5.0 PERFORMANCE CRITERIA - Healthy railway track all time

6.0 ASSOCIATED ACTIVITY -

Type Ref. No. Description
OHSMS Act :0.00 Maintenance of Railway track like slipper replacement, Nut/bolt fastening, rails
replacement.
Haz :0.00 Injury due to tools.

7.0 CROSS REFERENCES -

Clause Type Clause No Description
1ISO45001 5.2 OH S Policy
1ISO45001 6.1.2 Hazard identification and assessment of risks & opportunities

8.0 ACTIVITY DETAILS -

Sr.No Activity Description Responsibility

1 Written Intimation of work to PHD Shift in charge for doing railway Officer
track maintenance.

2 Supervisor should assist the workers for specific jobs. Officer

3 After completion of job, written intimation to PHD shift in charge. Officer

4 Maintain record of maintainance job carried out for inspection / Manager
information to railway authorities.

5 Inform Railway authority to inspect the jobs when major job is carried Manager
out.

9.0 REFERENCE DOCUMENTS -

Sr.No. Document Title Document Location
1 Communication to Railway Authorities Civil Dept

10.0 RECORDS -

Record No. Record Title Location Retention Time
GNFC-OHSM- Railway Track Job Register Civil Dept 3 Years
CIVI-REG
GNFC-OHSMS  Railway Track Inspection Civil Dept 3 Years
-CIVIL-INS
GNFC-OHSMS PROCEDURE DEVIATION REGISTER ISD WEB 3 Years
-CIVIL-PDR

11.0 SENSITIVE EQUIPMENT LIST -

Equipment Name Calibration Frequency Record location

12.0 Amendment History -

Revision No

Revision Date Description of changes made Ooid New Prepared By Authorized
08-Oct-2016 Nil 11.00 ANKIT ARORA M N TAI

12-Jun-2017 New gas cylinder rules 2016 11.00 11.01 ANKIT ARORA B C PAREKI
17-May-2018 Implementation of new standards ISO 11.01  12.00 H H PATEL B C PAREKI

14001:2015 and ISO 45001:2018.
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GNFC Limited 10-Sep-2020
SOP Document (Standard Operating Procedure) No. 7

Document No - GNFC - - IMS/F/09 (Main - SOP) - Civil - 4.7

SOP Title : Guidelines to contractors for Painting work

1.0 PURPOSE - Guidelines to be communicated to contractors to ensure health and safety during their painting wotk.
2.0 FREQUENCY OF ACTIVITY TO CARRY OUT - Routine Monthly
3.0 SCOPE - Cover all work place

4.0 RESPONSIBILITY -  Chief Manager
5.0 PERFORMANCE CRITERIA - a). Ensure health and safety during the painting work.
6.0 ASSOCIATED ACTIVITY -

Type Ref. No. Description
OHSMS Act :0.00 Scaffolding preparation and working at height for carrying out job.
Haz :0.00 Chance of falling from height during work as well as during preparation
OHSMS Act :0.00 Painting wokr at site.
Haz :0.00 Chance of inhalation of organic matter while painting.
OHSMS Act :0.00 Filled Paint drum in open condition
Haz :0.00 Exposure to fire in case of any leakage
EMS Act : 8.00 Painting Work
Asp : 1.00 Generation of aerosol/ mist
EMS Act : 8.00 Painting Work
Asp : 2.00 Dropping of paint
OHSMS Act :0.00 Surface cleaning of painting with tools
Haz :0.00 Injury due to tools
OHSMS Act :0.00 Suraface cleaning for painting
Haz :0.00 Dust / metal / paint particles in breathing air
OHSMS Act :0.00 Surface cleaning of painting work
Haz :0.00 Dust / metal / paint particles in eyes

7.0 CROSS REFERENCES -

Clause Type Clause No Description

1ISO14001 5.2 Environmental policy

1ISO14001 6.1.2 Environmental aspects

1ISO45001 5.2 OH S Policy

1ISO45001 6.1.2 Hazard identification and assessment of risks & opportunities
Other 0 Employee State Insurace Act

Other 0 The Factories Act, State Factory Rules.

8.0 ACTIVITY DETAILS -

Sr.No Activity Description Responsibility
1 Keep all paint/thinner containers in closed/sealed condition and at Technician
proper storage room.
2 Keep paint material at proper place and prepare paint at a safe Technician
working area.
5 Clean empty paint container and brush with thinner and store residue Technician
in a tank at one place.
6 Use only steel scaffolding material while working at height. Technician
Start job after getting proper work permit. Manager
11 Follow instruction while doing painting work at height like : barricading, Technician
safety net, sign boards, standby man power, safety belt, etc
12 Ensure use of PPEs ( safety helmet, goggles, safety belts, hand Technician

gloves, escape mask as per requirement)

9.0 REFERENCE DOCUMENTS -

Sr.No. Document Title Document Location
1 - -

Revision : 12.00 17-May-2018 Page 17 of 31



GNFC Limited 10-Sep-2020
SOP Document (Standard Operating Procedure) No. 7

Document No - GNFC - - IMS/F/09 (Main - SOP) - Civil - 4.7

SOP Title : Guidelines to contractors for Painting work

10.0 RECORDS -

Record No. Record Title Location Retention Time
GNFC-OHSMS WORK PERMIT FOR PAINTING JOB SAP 3 Years
-CIVIL-WP

GNFC-OHSMS PROCEDURE DEVIATION REGISTER ISD WEB 3 Years
-CIVIL-PDR

11.0 SENSITIVE EQUIPMENT LIST -

Equipment Name Calibration Frequency Record location

12.0 Amendment History -

Revision No
Revision Date Description of changes made Old New Prepared By Authorized
17-May-2018 Implementation of new standards ISO 11.01  12.00 H H PATEL B C PAREKI

14001:2015 and I1SO 45001:2018.
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GNFC Limited 10-Sep-2020
SOP Document (Standard Operating Procedure) No. 8
Document No - GNFC - - IMS/F/09 (Main - SOP) - Civil - 4.8
SOP Title : Guidelines to contractors for Fabrication work
1.0 PURPOSE - Guideline to be communicated to contractors to ensure health and safety during fabrication work.
2.0 FREQUENCY OF ACTIVITY TO CARRY OUT - Routine Monthly
3.0 SCOPE - GNFC plant premises

4.0 RESPONSIBILITY -  Chief Manager
5.0 PERFORMANCE CRITERIA - Ensure health and safety during the fabrication work.
6.0 ASSOCIATED ACTIVITY -

Type Ref. No. Description
OHSMS Act :0.00 Gas cutting work

Haz :0.00 Blast of gas cylinder and physical and burns injury.
OHSMS Act :0.00 Grinding work of steel surface

Haz :0.00 Physical injury due to tools
OHSMS Act :0.00 Grinding work of steel surface

Haz :0.00 Sparkling / lightening Light radiation effect on eye in eyes
OHSMS Act :0.00 Grinding work of steel surface

Haz :0.00 Respiratory problem due to dust or metal particle inhalation
OHSMS Act :0.00 Grinding work of steel surface

Haz :0.00 chances of dust or metal particles going into eyes and may have injury to eyes
OHSMS Act :0.00 Grinding work of steel surface

Haz :0.00 Noise pollution and Temparory Deafness
OHSMS Act :0.00 Erection work

Haz :0.00 Fall of materials from height
OHSMS Act :0.00 Working at height

Haz :0.00 Physical injury due to fall from height during the work
EMS Act: 7.00 Fabrication of Steel Structure for construction work

Asp : 2.00 Corrosion of Structure
EMS Act: 7.00 Fabrication of Steel Structure for construction work

Asp : 1.00 Generation of wastage of steel during cutting, welding
OHSMS Act :0.00 Structural Steel work, Use of tools

Haz :0.00 Injury due to tools
OHSMS Act :0.00 handilling of steel materials

Haz :0.00 physical injury due to steel materials.
OHSMS Act :0.00 welding work during the fabrication

Haz :0.00 Minor breathing problem Exposure to welding fumes
OHSMS Act :0.00 Welding light exposure

Haz :0.00 High illumination
OHSMS Act :0.00 Gas cutting work,

Haz :0.00 Burns injury due to chances of explosion/ fire due to improper Storage and

handling of gas cylinders

7.0 CROSS REFERENCES -

Clause Type Clause No Description

1SO45001 6.1.2 Hazard identification and assessment of risks & opportunities
1ISO45001 52 OH S Policy

1ISO14001 5.2 Environmental policy

1ISO14001 6.1.2 Environmental aspects

8.0 ACTIVITY DETAILS -

Revision : 12.00 17-May-2018 Page 19 of 31



GNFC Limited 10-Sep-2020
SOP Document (Standard Operating Procedure) No. 8
Document No - GNFC - - IMS/F/09 (Main - SOP) - Civil - 4.8
SOP Title : Guidelines to contractors for Fabrication work
Sr.No Activity Description Responsibility

1 Use safety appliances as per instructions written in work permit Manager

2 Take safety precautions as per instructions Technician
3 Clean work place after completion of the work. Technician
4 Ensure proper illumination at the work place. Technician
5 Ensure that welding sparks do not fall through floor opening / floor Technician

grating on equipment / cable etc.

7 Provide earthing directly on welding machine. Technician
8 Ensure that cutting hot iron pieces do not drop on ground. Technician
9 Ensure use of PPE;s ( safety helmet, goggles, safety belts, hand Technician

gloves, escape mask as per requirement)

9.0 REFERENCE DOCUMENTS -

Sr.No. Document Title
1 -

10.0 RECORDS -

Record No. Record Title
GNFC-OHSMS  Procedue Deviaton Register
-CIVIL-PDR

GNFC-OHSMS HOT WORK PERMIT
-CIVIL-WP

11.0 SENSITIVE EQUIPMENT LIST -

Equipment Name Calibration Frequency

12.0 Amendment History -

Revision Date
17-May-2018

Description of changes made

Implementation of new standards ISO
14001:2015 and ISO 45001:2018.

Document Location

Location Retention Time
ISD web 3 Years
SAP 3 Years
Record location
Revision No
Ooid New Prepared By Authorized
11.01  12.00 H H PATEL B C PAREKI

Revision : 12.00

17-May-2018
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GNFC Limited 10-Sep-2020
SOP Document (Standard Operating Procedure) No. 9

Document No - GNFC - - IMS/F/09 (Main - SOP) - Civil - 4.9
SOP Title : Working at Height

1.0 PURPOSE - To prevent injury due to fall while working at height

2.0 FREQUENCY OF ACTIVITY TO CARRY OUT - Routine Monthly
3.0 SCOPE - GNFC plant premises

4.0 RESPONSIBILITY - Chief Manager

5.0 PERFORMANCE CRITERIA - Safe working at height

6.0 ASSOCIATED ACTIVITY -

Type Ref. No. Description
OHSMS Act :0.00 Scaffolding preparation and working at height for carrying out job.
Haz :0.00 Chanse of falling from height during work as well as during preparation.

7.0 CROSS REFERENCES -

Clause Type Clause No Description

1ISO45001 6.1.2 Hazard identification and assessment of risks & opportunities
1ISO45001 5.2 OH S Policy

1SO45001 8.1 Operational planning and control

8.0 ACTIVITY DETAILS -

Sr.No Activity Description Responsibility
1 To obtain work permit for the job from plant area incharge & consulted Manager
with Fire & safety Deptt..
2 A safe procedure shall be prepared in advance by the concerned Engineer

person to taking-up the job at heigth in consultation with the
supervising engineer
3 All efforts shall be put to prevent fall from heights by proper Technician
approaches, scaffolding, platform, ladder safety-net, safety belts with
life lines/hoist/lift etc.

4 All elevated work surfaces should be well illuminated. Technician

5 Barricade work area, ensure safety net in place, install sign boards Technician
prominently and ensure supervisor presence.

6 Work should not be taken up or avoided during the windy and /or rainy Technician
atmosphere.

7 Ladder can be use for proper approach with firm supports and ladder of Technician

adequate srength and size.

9.0 REFERENCE DOCUMENTS -

Sr.No. Document Title Document Location
1 - -

10.0 RECORDS -

Record No. Record Title Location Retention Time
GNFC-OHSMS  Procedure Deviation Register ISD web 3 Years
-CIVIL-PDR

GNFC-OHSMS  Work permit at Height SAP 3 Years
-CIVIL-WP

11.0 SENSITIVE EQUIPMENT LIST -

Equipment Name Calibration Frequency Record location

12.0 Amendment History -

Revision No
Revision Date Description of changes made Ooid New Prepared By Authorized
17-May-2018 Implementation of new standards 1ISO 11.01  12.00 H H PATEL B C PAREKI

14001:2015 and I1SO 45001:2018.

Revision : 12.00 17-May-2018 Page 21 of 31



GNFC Limited 10-Sep-2020

SOP Document (Standard Operating Procedure) No. 10
Document No - GNFC - - IMS/F/09 (Main - SOP) - Civil - 4.10

SOP Title : Procedure for oxygen and oxyacetelyne cylinder hanlding

1.0 PURPOSE - To control and minimize the incident of out break of fire due to leakage of oxygen and oxyacetylene
cylinder used for welding and cutting operations.

2.0 FREQUENCY OF ACTIVITY TO CARRY OUT - Routine Routine
3.0 SCOPE - GNFC plant premises
4.0 RESPONSIBILITY -  Senior Manager

5.0 PERFORMANCE CRITERIA - The incident of out break of fire due to leakage of gas cylinder and injury during
welding and cutting operations t site shall be nil.

6.0 ASSOCIATED ACTIVITY -

Type Ref. No. Description
OHSMS Act :0.00 Gas cutting work
Haz :0.00 Chances of explosion/ fire due to improper Storage and handling of gas
cylinders

7.0 CROSS REFERENCES -

Clause Type Clause No Description

1SO45001 6.1.2 Hazard identification and assessment of risks & opportunities
1ISO45001 8.1 Operational planning and control

1ISO45001 6.1.3 Determination of Legal requirements and other requirements
Other 0 Gas cylinder rules 2016

8.0 ACTIVITY DETAILS -

Sr.No Activity Description Responsibility
1 Take hot work permit before starting any welding or hot work Engineer
2 Instruct / train contractor for vertical storage of gas cylinder Engineer
3 Make sure to use PPE's on site by worksers as mentioned in work Engineer
permit.

4 Keep gas cylinder at safe distance, away from direct heat. Technician

5 In and out gas cylinder register Technician

6 If any abnormality observed during the work, stop immediately and Technician
inform the work permit originator

9 Empty cylinders sall be segeregated from the fillled ones and care Technician
shall be taken taht all the valves are tightly shut.

10  Permit to be renewd at the start of each new shift by concerned Technician

process engineer of respective plant.

9.0 REFERENCE DOCUMENTS -

Sr.No. Document Title Document Location
2 Cylinder in and out register Civil Department
1 Plant work permit Individual

10.0 RECORDS -

Record No. Record Title Location Retention Time
Gas cylinder in and out register Civil Department 3 Years
Plant work permit Individual 3 Years

11.0 SENSITIVE EQUIPMENT LIST -

Equipment Name Calibration Frequency Record location

12.0 Amendment History -

Revision No
Revision Date Description of changes made Old New Prepared By
17-May-2018 Implementation of new standards ISO 11.01  12.00 H H PATEL

14001:2015 and I1SO 45001:2018.

Authorized
B C PAREKI

Revision : 12.00 17-May-2018 Page 22 of 31



GNFC Limited
SOP Document (Standard Operating Procedure) No. 11

Document No - GNFC - - IMS/F/09 (Main - SOP) - Civil - 4.11

SOP Title : Guidelines to contractors for excavtion work

10-Sep-2020

1.0 PURPOSE - Guidelines to be communicated contractors to ensure health and safety during excavation work
2.0 FREQUENCY OF ACTIVITY TO CARRY OUT - Routine Monthly
3.0 SCOPE - Covered for all work place

4.0 RESPONSIBILITY -  Chief Manager
5.0 PERFORMANCE CRITERIA - Ensure of health and safety during excavation work.
6.0 ASSOCIATED ACTIVITY -

Type Ref. No. Description
OHSMS Act :0.00 Earth excavation work
Haz :0.00 Electric shock due to damage of under ground cable
OHSMS Act :0.00 Earth excavation work
Haz :0.00 Dust in breathing air during excavation work
EMS Act: 1.00 Earthwork in excavation
Asp : 2.00 Dusting of sand or earth particles
EMS Act: 1.00 Earthwork in excavation
Asp : 1.00 Accumulation of Earth
OHSMS Act :0.00 Earth excavation work
Haz :0.00 Fall in excavated pit
OHSMS Act :0.00 Earth excavation work
Haz :0.00 Collapse of earth leading to injury
OHSMS Act :0.00 Earth excavation work
Haz :0.00 Physical injury due to tools

7.0 CROSS REFERENCES -

Clause Type Clause No Description

1SO45001 8.1 Operational planning and control

1ISO45001 6.1.2 Hazard identification and assessment of risks & opportunities
1ISO45001 5.2 OH S Policy

1ISO14001 5.2 Environmental policy

1ISO14001 6.1.2 Environmental aspects

8.0 ACTIVITY DETAILS -

Sr.No Activity Description Responsibility

1 Clearance from the relevant departments shall be taken. Additional Technician
precautions must be made as the excavation progresses to positively
locate and protect the utility.

2 If an excavation is beneath or adjacent to a structure, then support to Technician
the structure shall be provided

3 Excavation must be secured by sloping/benching, shoring, or shielding Technician
wherever required.

4 Start job after getting proper work permit. Manager

5 Follow insturction while doing deep/ shallow excavation work like Technician
barricading, stand by man power, sign boards etc.

6 Ensure use of PPEs (safety helmets, goggles, safety shoes, hand Technician

gloves as per requriement)

9.0 REFERENCE DOCUMENTS -

Sr.No. Document Title Document Location
1 - -

10.0 RECORDS -
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GNFC Limited 10-Sep-2020
SOP Document (Standard Operating Procedure) No. 11

Document No - GNFC - - IMS/F/09 (Main - SOP) - Civil - 4.11

SOP Title : Guidelines to contractors for excavtion work

Record No. Record Title Location Retention Time
1 Work permit for excavation work SAP 3 Years
2 Procedure deviation register ISD WEB 3 Years

11.0 SENSITIVE EQUIPMENT LIST -

Equipment Name Calibration Frequency Record location

12.0 Amendment History -

Revision No
Revision Date Description of changes made Old New Prepared By Authorized
28-Jul-2018 Amendment is made as per the comments in 12.00 ANKIT ARORA B C PAREKI
the internal audit 2018/1
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GNFC Limited 10-Sep-2020
SOP Document (Standard Operating Procedure) No. 12
Document No - GNFC - - IMS/F/09 (Main - SOP) - Civil - 4.12
SOP Title : Guidlines for concrete and masanory work
1.0 PURPOSE - Guidelines to be communicated to contractors to ensure hearth and safety during concreting and
masonry work.
2.0 FREQUENCY OF ACTIVITY TO CARRY OUT - Routine Monthly
3.0 SCOPE - Covered for all work place

4.0 RESPONSIBILITY - Chief Manager
5.0 PERFORMANCE CRITERIA - Ensure health and safety during concreting and masonry work
6.0 ASSOCIATED ACTIVITY -

Type Ref. No. Description
EMS Act : 2.00 Civil Material Management including handling and storage (Cement, Concrete,
Steel, Brick and other materials etc)
Asp : 2.00 Generation of waste material
EMS Act : 2.00 Civil Material Management including handling and storage (Cement, Concrete,
Steel, Brick and other materials etc)
Asp : 3.00 Generation of packing waste material
EMS Act : 3.00 Civil Construction Work (Masonary, RCC & Plastering)
Asp : 1.00 Generation of civil waste material
EMS Act : 2.00 Civil Material Management including handling and storage (Cement, Concrete,
Steel, Brick and other materials etc)
Asp : 1.00 Accumulation of empty cement bags
EMS Act : 3.00 Civil Construction Work (Masonary, RCC & Plastering)
Asp : 2.00 Noise Generation
EMS Act: 3.00 Civil Construction Work (Masonary, RCC & Plastering)
Asp : 4.00 Smoke Generation
EMS Act: 3.00 Civil Construction Work (Masonary, RCC & Plastering)
Asp : 5.00 Generation of empty cement bags
EMS Act : 3.00 Civil Construction Work (Masonary, RCC & Plastering)
Asp : 6.00 Generation of waste steel reinforcement
EMS Act : 3.00 Civil Construction Work (Masonary, RCC & Plastering)
Asp : 7.00 Dusting of Flyash particles during utilization of fly ash in construction activities.
EMS Act : 3.00 Civil Construction Work (Masonary, RCC & Plastering)
Asp : 8.00 Chance of resource depletion during construction activities like - Water, Sand
and other aggregates.
EMS Act : 4.00 Dismantling of Civil Work
Asp : 2.00 Generation of Debris
EMS Act : 4.00 Dismantling of Civil Work
Asp : 1.00 Generation of Dusting
EMS Act : 5.00 Disposal of civil debris/ wastage
Asp : 2.00 Generation of heap
EMS Act : 5.00 Disposal of civil debris/ wastage
Asp : 1.00 Generation of waste
EMS Act: 4.00 Dismantling of Civil Work
Asp : 3.00 Noise Generation
EMS Act: 6.00 Road Work (Repairing & Construction of New Road)
Asp : 1.00 Noise Generation
EMS Act : 6.00 Road Work (Repairing & Construction of New Road)
Asp : 2.00 Smoke Generation

7.0 CROSS REFERENCES -
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GNFC Limited 10-Sep-2020
SOP Document (Standard Operating Procedure) No. 12
Document No - GNFC - - IMS/F/09 (Main - SOP) - Civil - 4.12
SOP Title : Guidlines for concrete and masanory work
Clause Type Clause No Description
1SO14001 6.1.2 Environmental aspects
1ISO45001 5.2 OH S Policy
1ISO45001 6.1.2 Hazard identification and assessment of risks & opportunities
1ISO14001 5.2 Environmental policy
8.0 ACTIVITY DETAILS -
Sr.No Activity Description Responsibility
1 Keep all raw construction material like sand, cement, bricks, etc. near Technician
work place with barricade.
2 Contractor to ensure that the work permits are renewed at the start of Technician
the work.
3 The contractor shall ensure house keeping of the work area. Technician
4 Contractor to ensure optimal usage of resources in particular water Technician
and electricity.
5 Contractor shall rectify replace / maintain the defective tools,tackles, Technician
machineries, equipment etc.
6 Ensure use of PPEs ( safety helmet, goggles, safety shoes, hand Technician
gloves, escape mask as per requirement)
9.0 REFERENCE DOCUMENTS -
Sr.No. Document Title Document Location
1 - -
10.0 RECORDS -
Record No. Record Title Location Retention Time
1 work permit civil dept. 3 Years
11.0 SENSITIVE EQUIPMENT LIST -
Equipment Name Calibration Frequency Record location
12.0 Amendment History -
Revision No
Revision Date Description of changes made Ooid New Prepared By Authorized
28-Jul-2018 Amendment has been made as per internal 12.00 ANKIT ARORA B C PAREKI
audit 2018(1)
Revision : 12.00 28-July-2018 Page 26 of 31



GNFC Limited 10-Sep-2020
SOP Document (Standard Operating Procedure) No. 13

Document No - GNFC - - IMS/F/09 (Main - SOP) - Civil - 4.13

SOP Title : Guidlines to contractors for roof sheeting work

1.0 PURPOSE - Guidelines to be communicated to contractors during roof sheeting work.
2.0 FREQUENCY OF ACTIVITY TO CARRY OUT - Routine
3.0 SCOPE - Covered for all work places

4.0 RESPONSIBILITY - Manager
5.0 PERFORMANCE CRITERIA - Ensure health and safety during roof sheeting work
6.0 ASSOCIATED ACTIVITY -

Type Ref. No. Description
EMS Act : 20.00 Use of glass/ mirror or acrylic sheet
Asp : 1.00 Generation of waste
OHSMS Act :0.00 Asbestos cement sheet roofing / clading work
Haz :0.00 Chances of exposer to Asbestos dust particles while cutting with chisel and
hammer
OHSMS Act :0.00 Asbestos cement sheet roofing / clading work
Haz :0.00 Fall from height due to breakage of roof sheet
OHSMS Act :0.00 Asbestos cement sheet roofing / clading work
Haz :0.00 Injury due to tools
OHSMS Act :0.00 Metallic / asbestos / PVC sheet roofing / cladding work
Haz :0.00 Injury due to tools
OHSMS Act :0.00 Metalic / asbestos / PVC sheet roofing / clading work
Haz :0.00 Injury during handling of sheets
EMS Act : 14.00 Asbestos Roofing
Asp : 1.00 Waste Generation

7.0 CROSS REFERENCES -

Clause Type Clause No Description

1SO14001 5.2 Environmental policy

1ISO14001 6.1.2 Environmental aspects

1ISO45001 5.2 OH S Policy

1SO45001 6.1.2 Hazard identification and assessment of risks & opportunities

8.0 ACTIVITY DETAILS -

Sr.No Activity Description Responsibility

1 Contractor shall ensure to start the work after taking safety permit Manager
from respective dept.

2 Contractor shall ensure all the PPEs are availble at site duly Officer
inspected.

3 Area of work shall be properly baricated. Officer

4 The waste sheets shall be desposed in the designated area as shown Officer
by EIC

5 Contractor shall ensure to wear saftey mask during dismanteling/ Officer

cutting work of Asbestoes sheet.

9.0 REFERENCE DOCUMENTS -

Sr.No. Document Title Document Location
1 - -

10.0 RECORDS -

Record No. Record Title Location Retention Time
Work permit Civil Dept 1 Years

11.0 SENSITIVE EQUIPMENT LIST -
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GNFC Limited

SOP Document (Standard Operating Procedure) No. 13
Document No - GNFC - - IMS/F/09 (Main - SOP) - Civil - 4.13

SOP Title : Guidlines to contractors for roof sheeting work

10-Sep-2020

Equipment Name Calibration Frequency Record location
12.0 Amendment History -
Revision No
Revision Date Description of changes made Ooid New Prepared By Authorized
15-Aug-2018 New SOP prepared in compliance to the point 12.00 ANKIT ARORA B C PAREK]
raised in internal audit 2018

01-Aug-2020 Performance Criteria amended 12.00 12.01 ANKIT ARORA B C PAREK]

Revision : 12.01 01-August-2020 Page 28 of 31



GNFC Limited 10-Sep-2020
SOP Document (Standard Operating Procedure) No. 14

Document No - GNFC - - IMS/F/09 (Main - SOP) - Civil - 4.14

SOP Title : Guidelines for contractor to ensure safety during material handling equipement

1.0 PURPOSE - Guidelines to contractor to ensure safety during material handling equipment
2.0 FREQUENCY OF ACTIVITY TO CARRY OUT - Routine
3.0 SCOPE - Covered for all work place

4.0 RESPONSIBILITY -  Officer
5.0 PERFORMANCE CRITERIA - Ensure health and safety during material handling equipment
6.0 ASSOCIATED ACTIVITY -

Type Ref. No. Description

OHSMS Act :0.00 Materials handling/shifting/tranportation by hand trolley
Haz :0.00 Injury due to loading /unloading of materials

OHSMS Act :0.00 Materials handling/shifting/tranportation by hand trolley
Haz :0.00 Injury due to overturning/toppling of trolley

OHSMS Act :0.00 Materials handling/shifting/tranportation by hand trolley
Haz :0.00 Constant loading/ unloading of materials

7.0 CROSS REFERENCES -

Clause Type Clause No Description

1SO14001 5.2 Environmental policy

1SO14001 6.1.2 Environmental aspects

1ISO45001 6.1.2 Hazard identification and assessment of risks & opportunities
1ISO45001 5.2 OH S Policy

8.0 ACTIVITY DETAILS -

Sr.No Activity Description Responsibility

1 Contractors shall ensure proper stacking of material over hand trolleys/ Technician
trailor

2 Contractor shall ensure proper maintenance of material handling Technician
equipments

3 Contractor shall ensure proper PPE's (safety helmets, shoes as per Technician
requriement)

4 Contractor to ensure that material transportation to be done under Technician
supervision

5 Supervisor shall be attentive and vigilant during material handling or Technician

transportation work

9.0 REFERENCE DOCUMENTS -

Sr.No. Document Title Document Location
1 - -

10.0 RECORDS -

Record No. Record Title Location Retention Time
- - - 0 Days

11.0 SENSITIVE EQUIPMENT LIST -

Equipment Name Calibration Frequency Record location

12.0 Amendment History -

Revision No
Revision Date Description of changes made Ooid New Prepared By Authorized
15-Aug-2018 New SOP prepared in compliance to the points 12.00 ANKIT ARORA B C PAREKI
mentioned in the internal audit 2018
01-Aug-2020 Activity details have been added 12.00 12.01 ANKIT ARORA B C PAREKI
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GNFC Limited 10-Sep-2020
SOP Document (Standard Operating Procedure) No. 15

Document No - GNFC - - IMS/F/09 (Main - SOP) - Civil - 4.15

SOP Title : Safety procedure for scaffolding work

1.0 PURPOSE - Safety procedure for scaffolding work
2.0 FREQUENCY OF ACTIVITY TO CARRY OUT - Non-Routine
3.0 SCOPE - Safety

4.0 RESPONSIBILITY - Officer
5.0 PERFORMANCE CRITERIA - -
6.0 ASSOCIATED ACTIVITY -

Type Ref. No. Description
OHSMS Act :0.00 Brick work, surface cleaning of painting work, painting work, metallic /
asbestos / PVC sheet roofing / cladding work and Concreting work
Haz :0.00 Injury due to falling of person from improper erected scaffolding

7.0 CROSS REFERENCES -

Clause Type Clause No Description

1ISO45001 6.1.2 Hazard identification and assessment of risks & opportunities

1ISO45001 8.1 Operational planning and control

1SO45001 8.2 Emergency preparedness and response

1SO45001 9.1.1 Monitoring, measurement, analysis and performance evaluation_General

8.0 ACTIVITY DETAILS -

Sr.No Activity Description Responsibility
1 To obtain work permit for erection of scaffolding for the maintenance Officer
job. The permit shall be obtained by approval/ counter sign of safety
Engineer
2 Proper approach, ladder, platform, barriers around the platform shall be Officer
provided to avoid fall of person during maintenance work
3 Checklist shall be followed before starting of the maintenance work Officer
4 On completion of scaffolding work, proper stability of the scaffolding Officer
shall be ensured prior to approch for the maintenance work
5 While executing the maintenance job on scaffolding platforms, use of Officer

safety belt with life line shall be must. The life line shall be tied with
firm structure.

6 Working on scaffolding shall be avoided during adverse weather Officer
condition

7 Ensure that the work space is properly illuminated. Officer

8 Enusre removal of scaffolding and area cleaning after completion of Officer
maintenance work

9 Return the permit mentioning completion remarks with date, time and Officer

signature of engineer in charge

9.0 REFERENCE DOCUMENTS -

Sr.No. Document Title Document Location
1 Checklist for scaffolding work Dept.

10.0 RECORDS -

Record No. Record Title Location Retention Time
IMS/F/15 Precess deviation register ISO cell online Lifetime
(SOP)

11.0 SENSITIVE EQUIPMENT LIST -

Equipment Name Calibration Frequency Record location

12.0 Amendment History -
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GNFC Limited 10-Sep-2020
SOP Document (Standard Operating Procedure) No. 15
Document No - GNFC - - IMS/F/09 (Main - SOP) - Civil - 4.15
SOP Title : Safety procedure for scaffolding work
Revision No
Revision Date Description of changes made Old New Prepared By Authorized
21-Dec-2019 This sop is prepared in compliance to during 12.00 ANKIT ARORA B C PAREKI
external audit 2019
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